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AGREEMENT
THIS AGREEMENT made this day of July, 2016.
BY AND BETWEEN

BOARD OF EDUCATION OF THE TOWNSHIP OF SPRINGFIELD
IN THE COUNTY OF UNION
hereinafier referred to as the “Board"

AND

SPRINGFIELD EDUCATION ASSOCIATION

hereinafier referred to as the “Association™ |

The provisions of this Agreement will constitute a binding obligation of the parties for
the duration hereof. Any previously adopted policy, rule or regulation of the parties
which is in conflict with a provisian of this Agreement shall be superseded and replaced
by this Agreement. Nothing in this Agreement which changes pre-existing policies, rules
or regulations of the parties will operate retroactively unless so stated.

The Board agrees not to discriminate against any employee because of hisfher
membership in the Association and its affiliates or because of his/her participation in
collective negotiations with the Board or histher institution of any grievance, complaint
or proceeding under this Agrqemenl, or in the formulation or the enforcement of Bolard

licies.
P | |

This Agreement represents and incorporates the complete and final understanding and
settlement by the parties of all negotiable issues, which were or could have been the
subject of negotiations. During the term of this Agreement, neither party will be required
to negotiale with respect (o any such matier, whether or not covered by this Agreement,
and whether or not within the knowledge or conterplation of either or both of the parties
al the time they negoliated or signed this Agreement. The parties agree that during the
negotiations resulting in this Agreement, each party had the unlimited right and
opportunity to make demands and proposals with respect to any term and condition of
employment as to which the parlies are obligated to collectively negotiate.

PART I - GENERAL

ARTICLE 1
RECOGNITION

A. In accordance with the provisions of the New Jersey Employer-Employee
Relations Act, the Board recognizes the Association for the purpose of professional
negotiations as the exclusive representative for the following who are under contract with

the Board:

I. All certificated teaching personnel dealing directly with children.
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All certificated personnel in the Division of Special Services.
Guidance Counselors.

Librarians/Media Consultants.

Office personnel.

Custodians,

Maintenance personnel.

All Instructional Aides.

All Non-Instructional Aides.

Bus Drivers.

SPRENALA W

e

Only persons represented by the Association shall have the contract rights
hereinafter defined, and it is further understood that the following personnel are
specifically excluded from this recognition:

Superintendent.

Board Secretary/Business Administralor.

Direclor of Student Support Services,

Assistant Superintendent for Curriculum and Instruction.

Director of Curriculum, Assessment and Instruction.

Principals.

Assistant Principals.

Supervisors.

Confidential Secretaries.

Summer maintenance employees.

Direttor of Human Resources and Professional Devclopmcnf.

Diret}tor of Transportation.

Director of Instructional Technology.

Technology Technicians.

IT Manager.

Messenger.

00N P s N
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The within recognition shall not impair the rights of any employee or group of
employees under Section 19 of Article [ of the New Jersey Constitution.

B. Unless otherwise indicated, the term “Employee™ when used in Part I of this
Agreement, shall refer to all employees represented by the Associatian in the negotiating
unit as defined above., The provisions of Parl I shall control for Secretaries and Office
Personnel, the provisions of Part 11f shall control for certificaled personnel, the provisions
of Part 1V shall control for Maintenance personne! and the provisions of Part V shall
control for Aides and Bus Drivers. In the event of a conflict between the provisions of
Part | of this Agreement and any other Part, the provisions of the individual Pari(s) shall
prevail over Part 1.
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ARTICLE 2
REPRESENTATION FEE

A. REPRESENTATION FEE
If an employee does not become a member of the Association during any
membership year (i.e., from September | to the following August 31) which is
covered in whole or in part by this Agreement, said employee will be required to
pay a representation fee to the Association. This fee shall be the maximum
allowed by law.

B. PROCEDURE

1. Naotification '

Prior to the beginning of each membership year, the Association
will notify the Board in writing of the amount of the representation
fee to be paid by non-members.

Prior to November of each year, the Association will submit to the
Board a list of those employees who have neither become members
of the Association for the then current membership year nor paid
directly to the Association the full amount of the representation fee
for that membership year. The Board will deduct from the salaries
of such employees, in accordance with paragraph c. below, the fuil
amount of the representation fee and pnimptly will transmit the
amount so deducted to the Association.

The Board will deduct the representation fee in equal insinllments,
as nearly as possible, from the paychecks paid to each employee on
the aforesaid list during the remainder of the membership year in
question.

The deductions will begin with the first paycheck paid:
n 10 days after receipt of the aforesaid list by the Board; or

(2) 30 days after the employee begins his/her employment in a
bargaining unit position.

2. Termination

If an employee who is required to pay a representation fee terminates his/her
employment with the Board before the Associalion has received the
representation fee to which it is entitled under this Article, the Board will deduct
the unpaid portion of the fee from the last paycheck paid (o said employee during
the membership year in question.
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Mechanics of Deducting and Transmission of Fees

Except as otherwise provided in this Arlicle, the mechanics for the
deduction of representation fees and the transmission of such fees to the
Association will, as nearly as possible, be (he same as those used for the
deduction and transmission of regular membership dues lo the
Association.

C. INDEMNIFICATION AND SAVE HARMLESS PROVISION

Liability

The Association agrees to indemnify and hold the Board harmless against
any liability which may arise by reason of any action taken by the Board
in complying with the provisions of this Article, provided that:

a. the Board gives the Association timely notice in writing of any
claim, demand, suit or other form of liability in regard to which it
will seek to implement this paragraph, and

b. if the Association so requests in writing, the Board will cooperate
with the Association in the defense of the claim.

Exception

1t is expressly understood that paragn;ph 1 above will not apply to any
claim, demand, suit or other form of lia‘:ility which may arise as a result of
any type of willful misconduct by the Board.

ARTICLE 3
PAYROLL DEDUCTIONS

A PAYROLL DEDUCTIONS

MEI 22811823v 1

The Board agrees to make available in the Springfield School District and
to provide the bookkeeping necessary for a tax shelter annuity program (as
described in Sections 403(b) and 457 of the Internal Revenue Code of

1986, as amended).

The Board shall remit a check at the end of cach pay period ta the tax
shelter annuity company as designated by an employee.

The Board’s only responsibility in this matter is to honor the written
request of the individual employees to participate in the plan and remit the
money as outlined above.

The Board and the Associotion agree thal the (ax shelter annuity
companies that are now available in the Springfield School Distriet shall
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continue and that companies shall not be added or deleted without mutual
agreement.

B. SUMMER PAYMENT PLAN

Each ten (10) month employee may individually elect, during the first week of the
work year or the beginning of employment, to have ten percent (10%) of hisher
semimonthly salary deducted from his/her paycheck. These funds shall be paid 1o
the employee, at his’her option, in the final pay in June or according to a schedule
of payments throughout the summer as requesied by the emplayee and approved
by the Board or to his/er estate upon the death of the employee or on tlermination
of employment.

C. The Board shall provide for the djrect deposit of any employee’s paycheck into a
bank account of the employee's choice with appropriate authorization from the
employee,

ARTICLE 4
SUCCESSOR AGREEMENT

A, MEETINGS

The Board and the Association agree fo commence collective negoliations in
accordance with Public Employment Relations Commission rules and regulations.
Bath parties agree to meet 6t reesonable times and to negotiate in good faith.

B REPRESENTATIVES |

The Board and the Association agree that their respective representatives shall be
given full authority to negotiate, but any agreement reached shail be subject to
ratification by the respective bodies.

B. MODIFICATION

This Agreement shall not be modified in whole or in part by the parties except by
an instrument in writing duly executed by both parties.

ARTICLE 5
ASSOCIATION RIGHTS AND PRIVILEGES

A. MEETINGS

Whenever a represenlative of the Association or any employee is mutually
scheduled by the parties o participate during working hours in grievance
praceedings, conferences, or meetings, he/she shall suffer no loss in pay.

ME] 22811823y §
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B. USE OF SCHOOL BUILDING

Representatives of the Association shall be permitted to transact official
Association business and/or conduct meetings on school property, provided,
however, that the approval of the building principal is obtained in advance as to
time and place, provided that no such transactions, official business and/or
meetings shall be permitted to interfere with or interrupt normal school operations
or teaching responsibilities.

The Association shall have the privilege of using school facilities and equipment
including computers, typewriters, word processors, duplicaling equipment,
calcujating machines and audio-visual equipment at reasonable times, when such
equipment and/or facilities are not otherwise in use. This privilege shall be subject
to the prior approval of the building principal of the school ip which the facilities
and/or equipment is to be used. The Association shall provide all materials and
supplies incident (o such use. No piece of equipment os referred to above is (o be
removed from any schoo! building. The Assaciation shall be responsible for any
damage resulting from the use of any equipment by the Association or its
representatives.

cC. NOTICES AND COMMUNICATIONS

The Association shall have the privilege of posting appropriate notice of its
meetings, social affairs or Association business. Copies of all materials to be
posted [shall be furnished to the building principal in advence of posting. The
Associgtion shall have the right to distribute, through the usejof the employees’
mail bdxes, material dealing with the proper and legilimate business of the
Association.

D. ASSOCIATION RESPONSIBILITIES

I The Association shall be responsible for acquainting its members with all
provisions of this Agreement and shall make best efforts for adherence to
the provisions of this Agreement by its members during the life of this
Agreement.

2. At the beginning of each year, the Association shall furnish to the
Superintendent a listing of its officers, and updates regarding any changes
that occur during the school year,

E. ACCESS TO INFORMATION

In response to a reasonable request, the Association shall be granted access to the
following information: class size, number of employee specialists, public budget
information, annual financial audits, listing of professional staff, agendas and
minutes of all public Board meetings, group employee health insurance premiums
and experience figures, and the names and addresses of all employees. The use of

MEI 2281302v |



c. !

O | O

such information is limited to assisting the Association for collective negotiations
and grievance purposes only.

ARTICLE 6
GRIEVANCE PROCEDURE
DEFINITION
M. A “grievance” is a claim by an employee or the Assaciation based upon

the interpretation, application or alleged violation of this Agreemeni, or
Board policies or administrative decisions affecting the lerms and
conditions of employment of an employee or group of employees.

o

Non-tenured employees shall not be permitied to grieve their non-re-

employment.

3. “Work days” are defined as days on which the grievant is scheduled 10
work.,

PURPOSE

The purpose of this procedure is to provide the means by which grievances can be
appealed and resolved al the earliest level. Proceedings will be kept as informal
and confidential as possible.

PROCEDURE |

1 A prievance to be considered under this procedure must be submitted, in
writing, to the immediate supervisor by the employee or the Association
within twenty (20) work days of ils known occurreace. Failure to do so
shall be deemed to constitute an abandonment of the grievance. The
written grievance shall include the nature of the grievance and the remedy
sought.

2

Within five (5) work days after receipt of the written grievance, the
immediate supervisor shall give the employce the opportunity to discuss
the grievance either directly or through the Association’s designated
representative with the objective of resolving the matter informally.
Within five (5) work days afier that discussion, the immediate supervisor
shall issue a written memorandum to the grievant setting forth hisfher
determination.

3 If a satisfoctory settlement is not reached at the infarmal level hereinabove
set forth, or if no decision has been rendered within five (5) work days
afier presentation of the grievance, the employee or the Assaciation may
present the prievance in writing within five (5) work days after the
determination made in Paragraph C.2 above, to the Superintendent. The
written grievance shall set forth:

7
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a. The nature of the grievance and the remedy requested, including
any specific provision(s) of this Agreemenl alleged to have been
violated.

The nature and extent of injury or loss.

The basis of dissatisfaction with the prior determination.

The date(s) of the alleged occurrence; and

The relief sought.

¢ ono

The Superintendent’s written decision shall be rendered to the employee
and the Association within ten (10) work days afier receipt of the written
grievance by the Superintendent.

If the grievance is not satisfactorily disposed of by the Superiniendent, or
if no decision has been rendered within the time limit set forth, then the
grievance may be referred by the individual or the Association lo the
Board within ten (10) work days of the completion of the proceedings
described in Paragraph C.4 above, or twenty (20) work days after the
grievance was delivered 1o the Superiniendent, whichever comes first. The
submission to the Board shall be in writing and shall include copies of oll
relevant documents previously considered in the grievance procedure
together with a statement explaining the dissatisfaction with those
decisions previously rendered, The Board, through ils designes, shall, in
writing, within thirty (30) days, advise the Association and the employee
of its determination and shall forward 8 copy thereof 1o both the
Superintendent and the immediate supervisor of the aggrieved employee.

The stipulated times referred to in Paragraphs C.| through C.5 above shall
be considered as outer limits to be stricily followed, except where
extenuating circumstances occur, in which case the time limils specified
may be extended upon the mutual consent of the parties.

Arbitration

a. In the event the disposilion made in the preceding step is deemed
unsalisfactory or if no decision has been rendered within the time
limit set forth above and in (he event the grievance involves an
alleged violation of this Apresment, the Association may request
the Public Employment Relations Commission lo process the
grievance in accordance with its rules and regulations for the
selection of an arbitrator. Such request must be made within fifieen
(15) calendar days of the Board's decision or forty-five (45) work
days after the prievance was delivered to the Board, whichever
comes first.

b Grievances which concern the inlerpretation, application or alleged
vialation of Board policies and administrative decisions or of
statutes and regulations are not arbitrable.
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c. The arbitrator shall submit his/her determination on the issue
submitted to him/her and shall rule on nothing else. Histher
determination, binding in nature, shall be limited stricily to the
application or interpretation of the provisions of this Agreement,
and he/she shall be without power or authority 10 make any
determination contrary to or inconsistent with the terms of this
Agreement. The arbitrator may not alter, add to or omil from the
provisions of this Agreement.

d. The arbitrator's decision shall be in writing and shall be submitted
within thirty (30) calendar days of the close of the hearing.

|
e Each party will assume the total cost incurred by itself. The fees
and expenses of the arbitrator are the only cost which shall be
shared equally.

D. RIGHTS TO REPRESENTATION

Any apprieved employee may be represented at all stages of the grievance
procedure by himselffherself, or, at histher aption, by representative(s) selected or
approved by the Association. Whenever an Association representative is going lo
be present at a grievance hearing, the person hearing the grievance will be notified
at least one (1) day in advance. When an employee is not represented by the
Assoctation, the Association shall have the right to be presenl and lo state its
views al all stages of the grievhnce procedure. The Board shall have the right to
designate or retain a represen‘alive to participate at any stage of the grievance
procedure.

E. MISCELLANEOUS
1. Group Gricvance

If, in the judgment of the Assaciation, a grievance affects a group or class
of employees, the Associalion may process such a grievance through all
levels of the grievance procedure even though the employee does not wish
to do so.

2, Separate Grievance File

Al documents, communications and records dealing with the processing
of a grievance shall be filed in a separate grievance file and shall not be
kept in the personnel (ile of any of the employees.

3. Continuation of Assipnments

Any and all employee grievants shall, during and notwithstanding the
pendency of any prievance, continue 1o observe all assignments and

MEN 22B1E823v 1



® O

applicable rules and regulations of the Board until such grievance and any
effect thereof shall have been fully determined.

Failure to follow the (imelines set forth herein shall constiluie an
abandonment of the grievance by the grievani,

Mectings and Hearings

All meetings and hearings under this procedure shall not be conducted in
public and shall include only such parties in interest and their designated
or selected representatives, heretofore referred to in this Article.

ARTICLE 7
INSURANCE PROTECTION

A, HEALTH

R

28]
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All employees represented by the Association prior to January 1, 2008,
and employed for thirty (30) hours per week or more will be provided with
heslth insurance coverage with benefils at least the same as the heaith
insurance plans set forth in the next sentence, During the term of this
Agreement the Board shall offer Horizon Direct Access $10, Horizon
Ditect Access $20/$40, Horizan Point of Service and Horizon Exclusive
Provider Organization. All employees shall continue to contribute
annually los.}zand the cost of the premium for their coverage through
payroll deductions at the rotes set forth in tier four of P.L. 2011, Chapter
78 (notwithsfanding the sunset of such Chapter 78) or as required bl{ law,
whichever is greater. The contributions will continue until a different
formula is negotiated between the parties. Contribulions may be made on
a pre-tax basis using a qualificd Chapter 125 Plan offered by the Board
consistent with [RS regulations.

All employees hired by the Board on or after January 1, 2008 and
employed for thirty (30) hours per week or more shall be provided with
health insurance coverage with benefils no greater than Horizon Direct
Access $10, and subject (o the same contribution toward the cost of the
premium as set forth in section A(1) above.

10
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Employees with dependent coversge shall be offered annually (July 110
June 30) the option of waiving medical insurance benefits as set forth in
this Agreement. Any employee who executes an appropriate form,
provided by the Board, waiving coverage will receive for the year to
which the waiver applies the following amounts based upon the number of
employees who execute waivers, which amounts shall be payable in four
equal installments per quarter:

Number of Employces Waiver Amount
44 or less $4,000

At least 45 but less than 50 $5,000

At least 50 $6.000 i

During any year in which an employee has waived family medical
insurance coverage, the employee shall be able to terminate the waiver and
re-enroll in the family health insurance coverage if the employee
experiences a change in histher need for the family coverage, including
but not limited 10 divorce, death of a spouse, or loss of spouse’s health
insurance. Employees hired during the year who elect not to take the
family coverage, and husband and wife employees (erminating his/her
employment prior to July | and employees terminaling his/her waivers
prior to July | shall receive the above waiver payment prorated on a
quarterly basis. If it is required by IRS Repulations to implement the

prlovisions of this paragraph, the Board shall adopt a 125 l’ilun.

All employees hired by the Board on or after July 1, 2016 and employed
for thirty (30) hours per week or more shall be provided with health
insurance coverape with benefits no grealer than the Horizon Exclusive
Provider Organization, and subject to the same contribution toward the
cost of the premium as set forth in seclion A(l) above. Subject to
paragraph 6 of this Seclion A, upon any such employee obtaining tenure,
such employee may elect to select either the Horizon Exclusive Provider
Organization or Horizon Point of Service plans if then offered by the
Board.

Employees enrolled in Horizon Direct Access 310, Horizon Direct Access
$20/$40, or Horizon Point of Service on the effective date of this
Agreement shall be eligible for a one-time jncentive payment 1o move
from such plan to a plan with a lower premium during the first year of this
Aprcement. The incentive payment shall be equal to 50% of the
difference in the cost of the 2016-17 premiums between the employee’s
original coverage and the employee’s new coverage. The incentive
payment shall be made quarterly in equal installments and may be pro-
rated based upon the date of the employee's election to change plans.
Subject to paragraph 6 of this Section A, employees accepling the one-
time incentive will not be permitied to re-enroll in any plan which has a
higher premium except es provided in paragraph 6 below.

i1
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C,

D.

| PRESCRIPTION

6. Employees covered by paragraphs 2 and 4 of this Agreement or who have
received the one-time incentive payment in paragraph 5 of this Agreement
may enroll in an insurance plan offered by the Board which has a premium
higher than the plan to which they are limited by such paragraphs provided
that such employee pays 100% of the difference in the premium between
the employee’s plan specified in paragraphs 2 or 4, or selected through the
process described in paragraph 5, as applicable, and the plan selected by
the employee. Such emplayees shall pay such increased premium cosls
through payroll deductions. Contributions may be made on a pre-tax
basis using a qualificd Chapter 125 Plan offered by the Board consistent
with IRS regulations. [

DENTAL |

The Board shall make available dental care coverage for each employee employed
for thirty (30) hours per week or more and, in cases where appropriate, for family
plan coverage. Wilh respect to this coverage, in the event that the carriers are
changed the benefit level shall be equal to or greater than that provided prior lo
such change.

The Association and Board will mutually investigate prospective carriers lo
ensure that the coverage is equal to or greater than that provided. In the event that
more than one carrier is identified, the Board reserves the right 1o select the

carrier.
l

During the life of this Agreement, employees employed for thirty (30) hours per
week or more will not have to pay for such prescription coverage. The Board shall
provide prescription coverage for employees only. The Board does, however,
reserve the right to select or change the insurance carrier with it being understood
and agreed that the benefit protection there under shall be egual 1o or greater than
that provided prior 1o any such change, In no event shall the Board's contribution
be greater than $184,154 for the life of this Agreement. Increases in premium
cost above the $184,154 sel forth above will be paid for by either modifying the
co-paymenls or through any other mutally agreeable plan. During the term of
this Agreement, the co-pay for prescriptions shall be $15 for generic drugs and
$35 for brand nome drugs.

VISION

During the life of this Agreement, the Board shall provide optional vision
coverage for each employee and in cases where approprigle for family plan
insurance covesage. All employees participating in vision coverage shall
contribule 100% of the costs af such insurance.

12
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ARTICLES
PERSONNEL AND PERSONNEL RECORDS

FILE

An employee shall have the right, upon written request, to review the contents of
histher personnel file during normal office hours. The employee may make copies
at histher expense of any documents contained therein. An employee shall be
entitled to have a representative of the Association accompany him/her during
such review. Personnel references, academic credentials, pre-employment data
and other similar documents shall not be available for the employee’s inspection.
The Board agrees to protect the conﬁdeqliality of an employee's personnel file
subject to applicable law.

DEROGATORY MATERIAL

No material derogatory lo an employee’s conduct, service, character, or
personality shall be placed in histher personnel file unless the employee has had
an opporiunity to review the material. The employee shall acknowledge that
he/she has had the opportunity to review such material by affixing histher
signature 1o the copy to be filed with the express understanding that such
signature in no way indicates agreement with the contents thereof. Refusal 1o sign
the acknowledgement will not preciude the placement of any such materials into
the personnel folder. The employee shall also have the right to submit a written
answer to such material and his/her 4nswer shall be reviewed by the
Superintendent or histher designee and attacped to the file copy. The provisions of
this section do not apply to the material excluded from review in Seclion A.

above.
TERMINATION OF EMPLOYMENT

Final evaluation of an employee upon termination of his/her employment shall be
concluded prior to severance.

The Board shall not establish a separate personnel file which is not available for
the employee’s inspection.

ARTICLE 9
EMPLOYEE RIGHTS

With the exception of the non-rencwal of a non-tenured employ¢e, no employee
shall be discharged, disciplined, reprimanded or reduced in compensation without
just cause. Any such action asserted by the Board, or an agenl or representative
thereof, with the exception of the non-renewal of a non-tenured employee, shall
be subject to the grievance procedure herein set forth.

Whenever any employee is required to appear before the Superintendent, Board,
or any committee or member thereof concerning any matter which could

13
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adversely affect the continuation of that employee in his/her position,
employment or the salary or any increments pertaining thereto, then the employee
shall be given prior written notice of the reasons for such meeting or interview
and shall be entitled 1o have a representative of the Associalion present to advise
and represent him/her during such meeling or interview.

C. Nothing herein shal! be construed to deny or restrict to any employee, such rights
as he/she may have under New Jersey School Laws or other applicable laws and
regulations. The rights granted to the employee thereunder shall be deemed (o be
in addition 1o those provided ¢lsewhere.

D. No employee shall be prevenjed from wearing pins or other identification of
membership in the Association or its affiliates, so long as such conduct does not
interrupt school operations or ofherwise interfere with classroom instruction.

E. Whenever members of the bargaining unit are scheduled by the parties hereto, to
paticipate during working hours, in conferences, meelings or negolialions
regarding the Collective Bargaining Agreement, they will suffer no loss of pay.

ARTICLE 10
BOARD RIGHTS

Except as otherwise provided in this Agreement and under provisions of applicable laws
of the State of New Jersey, the Association recognizes that the Board reserves to itself
sole jurisdiction and authority over matiers of policy and retains the right, subject only to
the limitations imposed by the language of this A greement subject to the laws of the State
of New Jersey and applicable regulations thereunder to:

a. Direct the employees of the Springfield School District;

b. Hire, promote, transfer, assignh and retain all employees in
positions in the Springfield School District, and for just cause, to
suspend, demole, discharge or lake other disciplinary action
against all employees;

c. Subcontract work, establish new positions, abolish or change
existing positions, or relieve employees from duty because of
budgetary reasons, lack of work or for other legitimate reasons;

d. Maintain the efficiency of the Springfield School District
operations entrusted to it;

e. Determine the methods, means and personnel by which such
operations are lo be conducted,

f. Take whatever actions may be necessary to carry out the mission
of the Springfield School Districl in siluations of emergency;

g To determine the school calendar and hours of operation;

h. To establish grade levels and courses of instruction, including

special programs, and 1o provide for athletic, recreational and
social events for students, all as deemed necessary and/or advisable
by the Board; and

i4

ME} 228011823y |



i To contral the means and methods of instruction, the selection of
textbooks and other teaching materials, aids and equipment.

It is further understood that under the rulings of the Courts of New Jersey and the Siale
Commissioner of Education that the Board is forbidden from waiving any rights or
powers granted to it by law.

ARTICLE 11
LEAVES OF ABSENCE & SICKNESS

All reference to “days” shall mean work days.

A day’s salary for employel!s shall be defined at 17200 of the annual salary for ten (10)
month employees, 1/210 of the annual salary of ten and one-half (10-1/2) monlh
employees, and 1/260 of the annual salary for twelve (12) month employees, and'in no
instance where a deduction is made from a salary shall the deduction be greater than the
regular wage of the individual for the day involved.

The provisions of each section of this Anticle operate independently of all other sections.

A, PERSONAL ILLNESS

The following sick leave with full pay shall be granted to employees covered by
this Agreement during any school year:

1. (a) For em' loyees covered by Part 1] of this Agreement with up jo 3
uninterrupted years of service, ten (10) sick days per year. Employees
covered by Part Il of this Apreement with more than 3 uninterrupted years
of service shall reccive twenty (20) sick days per year.

()] For employees covered by Part 111 of this Agreement, twenty (20)
sick days per year for tenured and non-tenured.

()  For employees covered by Part IV of this Agreement with up to 3
uninterrupled years of service, twelve (12) sick days per year. Employees
covered by Part 1V of this Agreement with more than J uninterrupled
years of service shall receive twenty (20) sick days per year.

(d)  For employees covered by Part V of this Agreement, ten (10} sick
days per year.

.

Employecs covered by Parts I and 1V of this Agreement shall accumulate
up to twelve (12) unused sick days per year with no maximum limit.
Employees covered by Part I of this Agreement shall accumulate up 1o
fifteen (15) unused sick days each year with mo maximum limil.
Employees covered by Part V of this Agreement shall accumulate up to
ten (10) unused sick days per year with no maximum limit.
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Absences for sick leave purposes shall be charged first to the annual
allowance of any employee until it is fully utilized and, thereafier, to the
accumulated balance,

Absences on sick leave in excess of that provided under | and 2 may be
allowed, subject to Board approval and deduction of salary paid a
substitute filling the position, up to 20 days’ time for cach completed year
of service by the employee for those persons who are suffering from an
extended illness and are under the continuous care and treatment of an
attending physician as follows:

(a)  For employees covered by Part IF of this Agreement, 12 monthis in
any currenlt 10 year period.

(b)  For employces covered by Parl 111 or Part IV of this Agreement, 10
months in any curzent |10 year period.

(c)  The above does not apply 10 employees covered by Part V of this
Apreement.

Absences for iliness in excess of 5 consecutive days musi be certified by
the atiending physician. In the case of frequent or intermitient illness, the
Board or Superintendent will require the employee to submil a certificate
of illness from the attending physician or submit 1o an examination or
examinalions by the school physician. |

Upon written request from an employee!. a wrillen accounting of that
employee's accumulated sick teave will be provided.

ILLNESS IN THE FAMILY

Family lllness Days will be provided to employees covered by this Agreemenl 2s
follows:

1.

ME{ 2E11323v 1

For employees covered by Part Il of this Agreemeni, absence due to a
serious illness of any relative living in the employee’s immediale
household or a mother or father, or children, sibling, or in-laws, full pay
for not more than five (5) days in each school year shall be paid the
employee. Such employees shall report such absence by following the
established Springfield School District absentee policy.

For employees covered by Pert lil of this Agreement, absence due 10 a
serious illness of anyone, not in the employ of the employee, living in the
employee's immediate household or a mother, father, sibling or child, full
pay for not more than five (5) days in each school year shall be paid the
employee, Days needed for this purpose will be deducted from the
accumulated sick leave allowance which is in excess of that which is
stipulated as mandatory by the laws of the State of New Jersey. Such

16
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absences shail be approved by the Superintendent. [f there is no such
accumulation of sick leave, such pay shall be subject to deduction of
salary paid a substitute.

For employees covered by Part IV of this Agreement, absences due to
serious illness of any relative living in the employee’s immediate
household or a sibling, mother, father and child, full pay for not more than
five (5) days in each school year shall be paid the employee. Such
absences shall be approved by the building principal.

For employees covered by Part V of this Agreement, absences due to
serjous iliness of any relafive living in the employee’s immediate
household or a sibling, mother, father and child, full pay for not more than
three (3) days in cach schopl year shall be paid the employee. Such
absences shall be approved by the building principal.

DEATH

Absences because of death shall be provided to employees covered by this
Agreement as follows:

MEL 22814823v |

For employees covered by Part Il of this Agreement, absences because of
death in the employee’s immediate household or the employee’s spouse,
children, parents, grandparents, brothers and sisters, including father-in-
law and mother-in-law, son-in-law and daughter-in-law, shall be allowed
with full pay for a period not exl:eeding five days in each such case.

For employees covered by Part [11 of this Agreement, absences becauseof
death in the employee’s immediate household or the employee’s spouse,
children, parents, grandparents, grandchildren, brothers and  sisters,
including father-in-law and mother-in-law, shall be allowed with full pay
for a period not exceeding five days in each such case.

For employees cavered by Part IV of this Agresment, absences because of
death in the employee's immediate household or immediste family,
including father-in-law and mother-in-law, shall be allowed with full pay
for a period not exceeding five days in each such case. (Not deductible
from sick leave).

For employees covered by Part V of this Agreemen, up to five (5} days
shall be granted in the event of the death of immediate family members
(spouse, child, son-in-law, daughter-in-law, parent, father-in-law, mother-
in-law, brother, sister, brother-in-law, sister-in-law) and any other member
of the immediate household.

Absence due 1o death of any other family member will be permitted with
full pay for the day of the funeral.

17



PERSONAL BUSINESS

Absence for personal business shall be granted to employees covered by this
Agreement as follows:

ME| 22811823v 1

An employee covered by Past 11 of this Agreement will be pranted, if
needed, two personal business days, which shall be with full pay, to
accomplish legitimate business requirements that cannot be attended to on
other than the normal workday. The building principal or immediale
supervisor shall be notified three days in advance in writing without
reason stated, unless an unforeseen emergency arises. When used for
cmergency purposes, the reason shall be submitted. All unused personal
days can be accumulated as sick days.

An employee cove}cd by Part 111 of this Agreement shall be granted:

(@@ Two days’ leave of absence with pay for school business, if
application is made in writing and approved by the building
principal and the Superiniendent. Application for more extended
leave for school purposes shall be made in writing and shall
requirc Board approval.

(b)  If needed, two (2) personal business days per year, which shall be
with full pay, to accomplish legitimate business requirements that
cannot be atténded to on other than the normal workday. Histher |
building primfipal, or immediate supervisor, shall be notified three
(3) days in advance in writing without reason stated, unless an
unforeseen emergency erises. When used for emergency purposes
the reason shall be submitted. Unused personal days will be
accumulated as additional sick days; however, in no event shall
more than fifieen (15) days be accumulated in any school year.

For employees covered by Part IV of this Agreement, absence for personal
business shall be allowed by permission of the building principal, and
shall be with full pay for two (2) days during the school year. The request
shall be made a minimum of three (3) days in advance unless an
unforeseen emergency arises. The building principal shall submit a
written report to the Superintendent giving information on permissions
granted, Unused personal business days shall be added to accumulated
sick leave days.

Each employce covered by Part V of this Agreement is entitled to one (1
personal leave day per year. Application must be made to use it to their
immediate supervisor no less than theee (3) days in advance and it must be
used tovaccomplish something that could not occur outside their normal
workday.

18
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For employees covered by Part i1 or Part I11 of this Agreement, a personal
business day shall not be granted for a day preceding or the day following
holidays or vacations and the first and last day of the school year, except
by special approval from the Superintendent.

E. FAMILY & MEDICAL LEAVE

Family leave will be granted, without pay, to eligible employees covered by this
Agreement in accordance with the federal Family ond Medical Leave Act
(“FMLA"™) and the New Jersey Family Leave Act (“NJFLA™), and the applicable
regulations issued pussuant to these statutes, and in accordance with the
following:

L.

b2
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An empjoyee shall notify the Superintendent of a serious healtl} condition
requiring medical leave as soon as it is medically confirmed.

A request (or medical leave shall include a Medical Certification from the
treating physician confirming the serious health condition.

A Medical Certification from the treating physician certifying that the
employee is physically able to retum to duty shall be fumished to the
Board before the employee is permitied to return from medical leave.

An employce on medical leave under FMLA/NIFLA shell continue to
receive health benefits under the same terms and conditions ps other
employeesl of the Springfield School District. If, however, the e'-nployee
fails 1o refum to employment following the expiration of FMLA/NJFLA
[eave, the employee may be responsible for reimbursing the Springfield
School District for the cost of health benefits as provided by law.

Sick leave must be used concurrent with any period of leave under FMLA,
when such leave is needed for the employee’s own serious health
condition, except if an employee's own serious health condition extends
for ten {10) work days or less, then sick leave shall not run concurrent
with FMLA leave. If the employee is subsequently absent for reasons
related to the same serious health condition, such that the employee’s lotal
absence related to the same serious health conditions exceeds ten (10)
work days, then sick leave shall be run concurrent with FMLA leave back
to the first day of absence for the serious health condition.

Under normal conditions, pregnancy shall be deemed to be a temporary
disability during the four (4) weeks immediately preceding the expected
birth of the child and the four (4) weeks following the termination of the
pregnancy. If the employee is eligible for FMLA leave, it will run
concurrently with any such period of matemity related disability, and sick
Jeave must also be used during any such leave. [fthe employee is eligible
for NJFLA, it will run concarrently with any FMLA leave as permitted by
law.
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An employee adopting a child shall be eligible to receive leave under
FMLA to care for the child. Any employee planning adoption should
notify the Superintendent upon submitting legal application for adoption.
Said leave shall cammence upon the employee receiving de facto custody
of the child or earlier, if necessary to fulfill the requirements for adoption.

At the time an employec applies for leave hereunder, he or she shall also
submit the date on which he or she expects to retum to employment. A
tenured employee’s return date to employment hereunder may be extended
for one yeor following the expiration of any leave entitlement under
FMLA/NJFLA and as much longer as may be reguired 1o terminate on the
next succeeding July 1, except that a non-tenured employec’s leave may
not extend beyond June 30 of the year in which the leave was granted.
Any such leave of absence shall be without pay. Employees requesting
and receiving an extended unpaid leave of absence hereunder will be
required to pay for the entire cost of continuing their medical, prescription,
vision and dental benefits during any period of unpaid leave,

Employees will not accrue seniority during any period of unpaid leave
provided under FMLA or NJFLA, or during any period of extended
unpaid leave provided hereundet.

F. JUDICIAL PROCEEPINGS

Absendes from work (o atiend judicial proceedings shall be permitted as follows:

1o
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'For employees covered by Part 11 of this Agreement, allbsence from work,
by reason of a subpoena by any court shall be altowed with full pay,
provided a copy of the subpoena is shown 1o the Superintendent. If an
employee is a party to a suit and is required to appear in court, absence
from school shall be with pay less deductions for substitutes. Employees
shall be subject to salary deduction equivalent to Jury Duty pay while on
paid Jury Duty leave.

For employees cavered by Part 11l of this Agreement, absences from
school by reason of subpoena by any court shall be allowed with full pay,
provided a copy of the subpoena is shown to the Superintendent, If an
employee is 2 party to a suil and is required to appear in court, absence
from school shall be with pay less deductions for substitutes.

For employees covered by Part 1V of this Agreement:

(a)  Absences from school by reason of subpoena by any court shall be
allowed with full pay, provided the subpeena is filed with the
Superintendent. If any employee is a party 1o a suit, absence from
school shall be with pay less deductions for substitutes. (Not
deductible from sick leave).
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{b)  All personnel calied o serve on jury duty shall receive full pay
during period of jury duty less the amount of compensation paid to
them for jury duty.

4. Employees covered by Part V of this Agreement who are called to jury
duty shall first attempt to have such service postponed until school is not
in session. If the request is not granted, the employee shall receive full
pay subject 1o a salary deduction equivalent to Jury Duty pay for all time
served on jury duty.

QUARANTINE IN CONTAGIOUS DISEASE

When such quarantine is not because of personal illness, an employee shall be
allowed full pay, provided the certificate is filed with the Superiniendent. When
the quarantine is because of personal illness, Section A shall apply.

OPTIONAL LEAVE

On the recommendation of the Superintendent, absence in excess of that referred
to in Sections A through G may be reviewed by the Board for special
consideration, but there shall be no deviation from these rules except by vote of
the Board.

ARTICLE 12
MISCELLANEOUS PROVISI?NS

NONDISCRIMINATION |

The Board and the Association agree that there shall be no discrimination, and
that all practices, procedures, and policies of the school system shall clearly
exemplify that there is no discrimination in the hiring, training, assignment,
promotion, transfer, or discipline of employees or in the application or
administration of this Agreement on the basis of race, creed, color, religion,
national origin, sex, domicile, or marital status.

SEPARABILITY

If any provisions of this Agreement or any application of this Agreement to any
employee or group of employees is held to be contrary 1o law, then such provision
or application shall not be deemed valid and subsisting, except lo the extent
permitted by law, but all other provisions or applications shall continue in full
force and effect.

DISTRIBUTION OF AGREEMENT

Copies of this Agreement shall be printed at the joint expense of the Board and
the Association within sixty (60) days after this Agreement is signed. This

21
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Agreement shall be presented to all employees now employed, hereafler
employed, or considered for employment by the Board.

ARTICLE 13
DURATION

This Agreement shall be effective July 1, 2016 and shall continue in full force and effect
eatil June 30, 2019 when it shall expire unless an extension is agreed to by both parties

and expressed in writing prior to that date.

IN WITNESS WHEREQF, the parties hereta have hereunto set their hands and seals the
day and vear first written.

SPRINGFIELD EDUCATION ASSOCTATION

By:

Witness:

BOARD OF EDUCATION OT THE TOWNSHIP

22
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PART II - SECRETARIES

ARTICLE 4
WORK YEAR

A, HOLIDAYS

All secretaries and office personnel are govemned by the school calendar including
all holidays and vacations therein as well as: snow days, work day preceding or
following Fourth of July, Fourth of July, Labor Day and a floating holiday that
may be used by a secretary any time during the year by giving the Superintendent
five (5) days advance notice. The Superintendent must approve/disapprove the
request within two (2) days qf submission.

Administration may require secretaries to work on snow days, but only when
teachers, custodians and administration are similarly required o work.

B. VACATION SCHEDULE

All 12 month secretaries and 12 month office personnel hired afier July 1, 1980
shall have the following vacations:

After one year of service 2 weeks vacation
After five years of seryice 3 weeks vacation
After ten years of servr'ce 4 weeks vacation

. DETAILS

I. Any 12 month secretary or 12 month office personnel hired September 1
or after shall have one vacation day for each month of service during the
school year,

2 Seniority rights prevail in vacation preference in ¢ach department or
school office. Time exchanges are permissible through mutual agreement
with the immediate supervisor.

3. The 12 month secretaries or 12 month office personnel may schedule
histher vacations throughout the school year, subject to the approval of
his/her immediate supervisor.

4. The work year for all 12 month employees shall commence on July | end
shall conclude on June 30.

5. The work year for all 10.5 month employees shall commence 7 calendor

days prior to September |, and shall conclude at the end of the 7ih
calendar day lollowing June 30.

23
ME| 2281 1823v )



.

-2

O O

Employees may. carryover no more than ten (10} days of unused vacation
from one year to another in accordance with established Springfield
School District practice.

ARTICLE 15
DAILY WORK HOURS

September 1 - June 30

The work day shall consist of 8 hours including 60 minutes uninterrupted
lunch hour unless by mutual consent of immediate supervisor and
employee.lA hatl workday shall consist of 3% hours (except dulring the
summer.)

Dhaily work hours are & a.m. to 4 p.m. Exceptions for time of depa'rlure are
one-half hour earlier the day before Thanksgiving, Winter recess, and
Spring vacation, unless the school calendar calls for one-half day.

July 1 - Angust 31

Daily work hours are:
Mondsy ~ Thursday - 8 am. to 3 p.m. The work day shall consist of 7

hours including 60 minutes uninterrupted
lunch hour. (Unless 2 later or earlier starting
| time is mutually agreed upon.)

|
Friday - ' 8 am. to 12 noon (Unless a later or farlier

starting time is mutually agreed upon.) ¢

C. COFFEE BREAKS

One uninterrupted period of 10 minutes in the a.m.

D. At no time will a secretary be expeciled to perform duties which, by law, require
certificated personnel.

ARTICLE 16
OVERTIME

Defined as any time authorized by a supervisor spent al regular duties
consistent with this Agreement, either before or after regular daily work
hours, or any day other than provided in the work year.

A. COMPENSATION

L
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Ali overtime after 35 hours per week exclusive of lunch howrs will be paid
at the hourly rate. If the employee and hisfher immediate supervisor
mutually agree, such overtime may be allowed s equal compensatory
time.
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2. Any time worked over 40 hours per week will be paid at ane and one-half
times the hourly rate.

3. All work performed on weekends or contractual holidays will be paid for
at ane and one-half times the hourly rate.

4, Work performed during vacations shall be paid at one and one-haif times
the hourly rate.

B. CALCULATION

The hourly rate shall be determined by dividing the annual salary by 1820, such
number being arrived at on the basis of 35 hours per'week for 52 wecks.

ARTICLE 7
EMPLOYMENT PROCEDURES

A PLACEMENT ON SALARY SCHEDULE

Any employee employed prior 1o January 1 of any school year shall be given full
credit for one (1) year of service toward the next increment step for the following

year,
B. RESIGNATION

. An employee who is resigning from his/her p;osition shall give 2 weeks’
' advance notice.

2. Eamed vacation shall be pro-rated and paid according o the provisions of
Article 14 (Work Year).

C. TERMINATION

l. A terminated employee shall receive two weeks’ notice or two weeks' pay
in lieu of notice.

2 The terminated employce shall have the privilege of making an appeal to
the Superintendent.

KX Eamed vacation shall be pro-rated and paid according to the provisions of
Article 14 (Work Year).

D. NOTIFICATION OF CONTRACT AND SALARY

Employees shall be notified of his/her contract and salary status for the ensuing
year within two weéks following signing of the contract and in the case of a
multiple year contract, no later than May 15, unless the Springfield School
District’s Budget is subject to a ballot question and such question is defeated, in
which case the notification date shall be no later than May 30.

25
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COMPENSATION FOR UNUSED SICK DAYS

1. Unless contrary to law, a secretary who retires pursuant o N.J.P.E.R.S.
shall be paid for accumulated unused sick days at the rate of:

PER DAY MAXIMUM
2016-17 $87.02 $9,573.00
2017-18 $88.76 $9,764.00
2018-19 £90.54 $9,959.00
2. If an employee dies prior to retirement, hisfher estate shall receive the
above payment.
WORKSHOPS, CONFERENCES i

A secretary may apply to the Superintendent for permission to attend workshops,
conferences or courses which relate to work assignment and which may or may
not be scheduled during work time. I the Superintendent approves of the
application, an employee shall be reimbursed for the cosis incurred. The
Superintendent’s decision is not prievable.

NOTARY

One secretary in the main office of each school and one secretary in the guidance
office at the High Schogl shall be reimbursed for the renewal of their not
license. The selection of the secretary to be so reimbursed shall be at thT
discretion of each building principal.

ARTICLE I8
CHANGE OF CLASSIFICATION OR POSITION

Should a secretarial vacancy arise, all secretaries shall be notified by posting and
be given equal apportunity to apply for the position.

When an employee changes classification the employee will not lose any years of
service.

Selection of the secratary to fill a vacancy will be at the sole discretion of the
Board.

ARTICLE 19
SENIORITY

Seniority is defined as the continuous length of service by an employee in a
secrelarial position in the Springfield School District.

In the event of a reduction in force, non-ienured employees shall be the first
employees reduced.
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In the event it becomes necessary to reduce tenured employees, the least senior
tenured employee shall be the first reduced, provided that at the time of the
exercise of seniority, the remaining employees have the skill, ability and
experience or training to perform the work which is required.

C. Employees reduced shall be notified of any vacancy which occurs within twelve
(12) months afier such reduction. Notice shall be by letter, addressed to the
employee’s last known address. The employee shall notify (he Board within
fourteen (14) days if he/she desires to return to the job from which he/she was
reduced or to an equivalent job. The employee shall mainain his/her seniority
and shall be placed on the salary guide at the levet currespondlng to histher
senjority.

D. Seniority and employees’ rights under this Agreement shalt termpnnle for the
following reasons: (1) if the employee quits; (2) if the employee is terminated and
not ordered reinstated; (3) if the employee fails to respond lo a Notice of Job
Vacancy as provided in the preceding Parageaph C; or (4) afler twelve (12)
months from the date of reduction.

ARTICLE 20
EVALUATION PROCEDURE

Al the annual evaluation of each employee the following procedures shall be used:
A. An employee shall receive a draft copy of his/her evaluation report, |

B. A conference tL discuss the evaluation report shatl be held between th employee
and histher evaluator, There shall be, at least, two (2) work days between the
receipt of the draft copy of the report and the conference.

C. Within five (5) work days after the conference, the employee shail receive his/her
finalized evaluation report.

D. Within five (5) work days after receipt of the final report, the employee shall sign
the report. The signature shall only indicate receipt of a copy of the report and not
agreement with the contents thereof.

E. Within ten (10) work days of signing the report, the employee may submit a
response to the report. The response shalt be submitted to the Superintendent and
shall be attached to the file copy of the report.

ARTICLE 21
SALARY GUIDES

Eligibitity for longevity increases occur when secretaries attain maximum step:

2016-17 2017-18 2018-19
Longevity afier 10 years $1,086 $1,108 $L,130
27
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Longevity after |5 years $2,173 52,216 32,260
Longevity after 19 years $4,350 $4,437 $4,526
|
| |
| |
| |
28
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SPRINGFIELD BOARD OF EDUCATION
Salary Guide Secretarles 2016-17

{ColumnA) (ColumnB) (ColemnC) (Column D) (Column E) (Celumn F) (Column G)

SG2016-17 SG2016-17 SG20i6-17 SG2016-17 SG2016-17 SG2016-17 §G2016-17
Step 10.5 PS 12,0 PS BKKP Clerk  SupCST 105 SupCST12  Gen 12
1 S 30470 5 33211 § 38203 § 29406 § 32407 $ 36327 § 332
2 § 31,007 § 3383 S5 38830 § 29941 5 3299 § 36984 5 33,803
3 5 31406 § 34259 § 39321 § 30337 § 33441 5 37503 S 34,259
4 0§ 3208 § 34943 S 40,048 S 30956 $ 34011 5 38254 5 34,943
s 0§ 3273 S 35TMOS 40920 S 31,609 5§ 34859 5§ 39088 5 35711
6 S 33446 $ 36499 S 41814 $ 32274 5 35630 § 39936 5 36499
7§ 24,88 S 37313 § 42743 § 32967 § 36423 8 4082 5 37313
8 § 34054 S 38154 5 43700 § 33683 § 37,242 § 41,738 § 385
W § 35057 $§ 3827 S 43829 § 33,782 § 37352 §  AI.861 § 38267
v § 35160 5 38379 § 43958 § 33881 § 37462 § 4198 5 38379
U § 35264 S 38493 5 44088 § 33981 § 37573 § 42,008 § 38,493
T 0§ 36084 § 39313 § 44508 $ 34802 § 38393 5 42928 § 39313
S S 3638 § 39728 § 45550 S 35033 § 38770 $ 43400 5 39728
R S 36599 § 40094 § 46150 § 35211 S 39098 § 44008 5 40,094
Q § 36644 5 40144 § 46711 $ 35341 S 39,123 5 44488 5 40,144
P S 37517 S 4,103 § 46981 § 35261 § 40060 § 44,603 S 41,103
O § 38355 § 41912 § 4BHI6 $§ 36420 S5 40BSS 45773 5 41912
N 5 39000 § 42731 S 49075 S$ 36916 $ 41,648 § 46691 5 42731
M § 39942 § 43765 § 50,032 § 31,550 S 42,393 5 47,606 S 43,765
L & 41195 § 45140 5 50944 § 38471 § | 43439 §  4846R S 45140
K § 42479 § 46549 5 52260 § 39692 § | 44544 S 49,682 S 46,549
J S 43644 S 47838 S 53617 § 40944 $ 45486 § 50957 §  47.828
\ § 44915 S 45223 § 54833 S 42070 5§ 4653 § 52,043 5 49223
H 8§ 46538 § 51003 § S6167 $ 43,308 § 47919 § 5325 S 51003
G § 48365 § 53010 § 57,893 § 4488l § 49512 § 54858 5 53010
F § 49500 S 54255 § 59900 § 46655 § 50400 $ 36701 § 54255
E S S0504 § 55457 § 57777 § 47,758 § 5135t § 5772 S 55457
D 5 5287 5 57908 § 62,114 § 48823 § 52452 § 58707 § 57,908
C s 55016 § 60310 § 64470 S 51,000 S 53595 5 6009 S 60,310
B S 57933 S 63512 § 66741 5 53125 S 55493 3 61420 § 63512
A S - 8 . § 69920 § 55950 § - § 63613 S -
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SPRINGFIELD BOARD OF EDUCATION
Salary Guide Secretaries 201 7-18

(Column A) (Cotumn B) (ColumnC) (ColumnD) (ColumnE) (Column F) (ColumaG)
SG2017-18 SG2017-18 SG20(7-(B SG2017-18 SG2017-18 SG2017-18 SG201(7-18
Step 10.5 P8 12.0 PS BKKP Clerk SupCST (0.5 SupCST 12 Gen {2

1 s 31,080 S 33875 § 38,867 § 29994 § 331055 & 37054 § 33,875
2 L 1 31,627 § 479 § 39606 $ 30,540 § 33,656 $ Ky iel IS 34,479
3 s 32034 S 34944 S 40,108 S 30,944 S 34,109 § 38253 § 34,944
4 $ 31668 S 35642 S 40,849 31,576 § 34793 $ 39019 § 35,642
5 $ 33,382 3 36425 S 4£,740 $ 32241 § 35556 $ 39870 § 36,425
6 s 34,115 % 37229 § 42,650 3 32019 § 36343 § 40,735 $ 37,229
7 4 34,872 S 38,060 § 431,598 § 13627 S 37,151 & 41639 % 38,060
] 5 35653 § j8s1? 5 44,574 % 3356 % 37987 3 42,572 % 38,9617
W $ 35758 3§ 39032 § 44,706 3 34,457 § 38099 S 42,698 3 39,032
1 s 35863 S$ 39,147 & 44,837 3 34,559 § 38,211 5 4282 § 39,147
U s 35969 S 39,263 S 4497 % 34,661 $ 38324 § 42950 § 39,263
T 5 16,806 £ 40,099 § 45806 S 35498 $ 30,160 S 43,787 § 40,099
5 3 37,096 % 40,523 § 46461 S 35733 § 39,546 § 44,360 $ 40,523
R s 37331 % 40,896 % 47,073 35015 § 39,880 S 44,888 § 40,896
Q 3 37,377 8 40,847 § 47646 §% 36048 $ 39905 § 45378 § 40,947
P s 38,268 § 41925 § 4192 % 315966 % 40,862 % 45,587 $ 41,925
0 L 39020 S 4275% % 49,079 § 37,049 % 41,672 3 46,688 % 42,751
N s 39,780 S 43,585 £ 50,057 $ 37,655 § 42481 § 47625 $ 43,585
M $ 40,741 § 44,640 § 51,033 § 38301 S 43241 § 48.553 s 44,640
L b3 42,019 § d6.b43 $ 51,963 5 39240 § 44,308 S 49437 § 46,043
K $ 43328 § 47,';80 $ 53,305 % 40485 § 45434 § 50.67,5 & 47480
J S 44517 % 48,784 S 54,690 S 41,762 § 46,396 S 5197 $ 48,784
| .4 45813 § 50,207 $ 55930 % 4291 S 47465 § 53,084 $ 50,207
H $ 47468 § 52,024 § 57,290 § 4174 § 43877 § 54,321 § 52,024
G 5 49332 § 54070 $ 59,051 % 45719 § 50,502 3 55956 § 54,070
F s 50490 § 55340 S 61,098 § 47,588 % 51408 § 57835 5 55,340
E b 51,606 S 56,566 S 58,932 § 48,713 § 52276 % 58818 5 56,566
D $ 53884 § 59066 $ 63,356 § 49,799 § 53,501 § 59,881 § 59,066
Cc 5 56,116 S 61,517 § 65,760 S 52,030 § 54,667 S 61301 S 61,517
B b3 59,092 §$ 64,782 § 68076 £ 54,187 § 56603 % 62649 S 64,782
A $ - 5 - $ .8 § 57,069 $ - $ 654,885 § -
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SPRINGFIELD BOARD OF EDUCATION
Sulary Guide Secretaries 2018-19

{ColumnA) (ColumnB) (Column€) (ColumnD) (ColumnE) (ColumnF) (ColumnG)
SG2018-19 SG2018-19 SC2018-19 SG2018-19 SG2018-192 SG1018-1%9 SC2018-19
Step 10.5 PS 12.0 P§ BKKP Clerk SupCST 10.5 SupCST 12 Gen 12
t $ IL7IS S8 34568 § 39,764 S 30,607 $ 3311 8§ 37,812 § 34,568
2 $ 32274 § 35184 S 40416 8 165 § 34,345 S 38496 § 35,189
3 $ 32689 % 35659 § 40928 § 577 % 34807 §$ 39035 § 35,659
4 $ 33,336 § 36371 S 41,685 $ 32on § 35505 3 39818 § 36,371
5 $ 34,065 § 37,170 $ 42,594 § 3290t § 365284 S 40,685 $ 37,170
6 b3 34813 S 37951 § 43,523 § 33,593 & 37.08Q S 41,568 § 37,991
7 5 35585 § IBB38 § 44490 § 34,315 & YRS I 42491 S 38,838
8 g 36,382 3 19,713 § 45486 § 15059 3 38,764 § 43443 § 39713
w 5 36489 § 9830 $ 45620 §$ 35,162 § 38878 % 43,571 § 39,830
v 3 36,597 § 19948 § 45,7155 § 35266 § 18993 § 43,700 S 39,948
u 5 36,705 S 40066 $ 45890 § 35370 % 39,108 $ 43829 S 40,066
T S 37,559 § 40919 $ 46,743 § 36,224 § 39962 S 44,682 $ 40919
s S 37,854 § 41,352 8 47412 S 36,464 § 40,355 % 45267 % 41,352
R g 38095 % 48,733 8§ 48036 S 36649 S 40,656 $ 45,806 S 41,733
Q $ 38,141 41,784 § 48,620 % 36785 S 40,722 § 46,306 $ 41,784
o s 39,050 % 42,783 € 48901 $ 36,700 S 41,698 § 46,520 § 42,783
0 5 39818 5 431635 § 50,083 $ 37909 € 42,524 $ 47643 % 43,625
N $ 40,504 § 44477 § 51,08t § 38425 § 43,350 % 48,599 § 44477
M 5 401,574 8 45553 § 52,0711 $ 39,084 § 44,126 S 49,552 § 45,553
L 5 42.8'@ s 46,985 § 51,026 § 40,043 § 45214 's 50449 § 46,985
K 5 442 I# 5 48451 $ 54395 § 41,31 § 46,364 [S 5L712 8 8,451
] 5 45428 % 49,782 % 55808 % 42,617 § 47,345 % 53,039 § 49,782
t 5 46,750 § 51,235 ¢ 5707 § 43,780 § 48436 % 54170 § 51,235
H b 48439 §% 53,688 § 58462 § 45078 § 49877 § 55432 % 53,088
G 5 50,341 § 55,176 S 60,259 § 46,715 §$ 51535 § 57,100 S 55,176
F $ 51,523 8§ 56472 % 62,348 § 48,561 § 52460 § 59,018 § 56,472
E 5 52,662 S 57724 S 60,138 § 49,710 $ 53345 S 60,083 § 51,124
D . 54,986 § 60,275 £ 64,652 § 50,818 $ 54,595 § 61,106 $ 60,275
c § 57,264 §$ 62,775 § 67,105 § 53095 § 55,186 % 62,555 § 62,715
B $ 60,301 S 66,108 $ 69,468 S 55296 § 57,761 $ 63,930 § 66,108
A Y - S - s 72,777 § 58,236 § - s 66,213 S -



PART H1 - TEACHERS
ARTICLE 22

PROFESSIONAL RESPONSIBILITIES AND RIGHTS

A. TIME AND FUNCTION
Elemcntary School Workday

L

2.

MEI 2281182)v 1

The workday shall be seven hours and five minutes in length.
Teachers shall check in at least fifteen (15) minutes before schoot
begins and remain at least thirty (30) minutes [ollowing the
dismissal of classes before checking out. The school day begins
when the belt rings and students enter the building, except as
otherwise provided.

Lunch period in the elementary school shall be sixty (60) minutes
duty free, except as provided under Non-Teaching Duties.

Elementary School teachers shati be provided five (3) planning
periods per week, which shall be scheduled one (1) planning
period per day, whenever possible, of which one (1) such period
shatl be a team planning period. If a teacher does not receive five
(5) planning periods per week, the teacher shall be compensated
for the lost period(s) al the class coveragq rale then in effect.

Any teacher wha is assigned playgroum!l supervision pursuant to
Scction B, Article 23 of Part Il of this Agreement, shall be
required to check in al least twenty (20) minutes before school
begins on such day and remain at least twenty (20) minutes
following the dismissal of classes before checking out on such day;
provided that such teacher shall be required to remain at least thirty
(30) minutes following the dismissal of classes before checking out
if there are conferences, workshops, professional development or
staff meetings on any such day.

Middle Scheol Workday

a.

Teachers shall check in at least five (5) minutes before school
begins and remain at least fifieen (15) minutes following the
dismissal of classes before checking out. Teachers assigned to the
Middle School will not be required to work more than a seven hour
and 5 minute in-school workday, except as otherwise provided
herein (examplie: meeting dates).

The Middle School schedute will contain a homeroom period and
nine (9) equal length periods per day as set forth below. The
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Middic School Schedule will contain the following periods each
weck:

*  Twenty-six (26) Instructional/Duty periods and two
additional duty periods.

Five (5) teacher preparation pericds (one (1) per day).

Five (5) duty free lunch periods (one (1) per day).

Two (2) Team Meeting Periods.

Five (5) teacher/pupil assistance communication periods
(TPAC) (one (1) per day).

Teachers assigned by the Board to an instructional/duty period
beyond 26 shall be compensated an additional onc twenty-fifth
(1/25™) of his/her annuat satary for each such additional period up
to 8 maximum of four twenty-fifihs (4/25ths} of his/her annual
salary.

The Middle School teachers shali have a duty-free lunch period,
which, whenever possible, shall be scheduled during the same
time that funch is scheduled for the students in the Middle Schoal.

The Board may institute an early or late period. Teachers assigned
thereto shall not be required to work more than a seven (7) hour
and 5 minute in-school workday. Such early or late periods shalt
primarily be utilized for art, gifted and talented courses, music,
media center and physical eddcation and in isolated subject areas
where due to scheduling constfaints, students would otherwise not
be able to take a fuli complement of electives. The Administration
shal} make every effort (o avoid scheduling leachers for early or
late periods on meeting days (Wednesdays, Section C.). If a
teacher is normally scheduled to leave, bul has to wait for a
meeting, the teacher shall be given compensatory time off on
another day equal to the time that the teacher waited for the
meeting 1o start.

During the TPAC period, teachers will:

(1) Communicate with students and parents.

(2)  Meet with depariment chairs and/or counselors.
(3)  Meet with building principat and/or vice-principal.
4 Participate in parent canferences.

&) Perform curricutum work.

(6)  Participate in subject resource center andfor individual
studeat support.
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Perform any other professional duties, responsibilities or
activities, with prior approval of the Administration, which
shall not be unreasonably denied.

Teachers who are assigned during their TPAC period to

perform services in a subject area resource center or individual
pupil support shall be compensated as follows in any school year,
which shall be added to the teachers’ base salaries for pension
purposes in accordance with the Teachers Pension and Annuity
Fund (TPAF) Rules and Regulations.

€)

Period Rate  Annual

Maximum
2016-17 $29.57 $2,957
2017-i8 $30.16 33,016
2018-19 $30.76 $3,076

Teachers who are assigned to subject area resource centers
shall be compensated as follows for five (5) periods per
week throughout the school year, A teacher assigned to less
than five (5) periods per week shall recetve the appropriate
pro-rata portion.

2016-17 $2,957
EDlgalﬁ $3,016
2018-19 $3,076

Teachers who reach the above maximums through payment
of a combination of assignments rather than an amnual
assignment of five (5) classes per week shall also be
compensated 1o the specified maximum per annum. Should
such a teacher reach that maximum amount prior to the end
of the school year, he/she may be required to continue 1o
perform such services through the remainder of the schoot
year without additionat compensation.

High School Workdav

The regular high school workday shalf contain the following elements:

b,

Seven (7) hours and five (5) minutes.

Nine (9) equal length periods; provided thal one peried may be
extended by nine (9) minutes in order to provide for
announcements and other similar homeroom activities.

i3



ME] 22811823y ]

The nine (9) periods referenced in clause (b) of this paragraph shall

consist of:

(1)  Five (5) instructionat periods

(2)  One(l) duty period

(3)  One(t) preparation period

(4)  One (1) duty-free lunch period

(5)  One (1) teacher/pupil assistance communication period

(TPAC)

During the TPAC period, teachers will:

(H
)
3)
Q)]
3}
6

M

m

Communicate with students and parents.

Meet with department chairs and/or counselors.
Meet with building principal and/or vice-principal.
Participate in parent conlferences.

Perform curriculum work.

Participate in subject resource cenier and/or individual
student support.

Pérform any other professional duties, responsibilities Ior
udtivities. with prior approval of the Administration, whil:h
shall not be unreasonably denied.

Teachers who are assigned during their TPAC period to

perform services in a subject area resource center or individual
pupil support shall be compensated as follows in any school year,
which shali be added to the teachers' base salaries for pension
purposes in accordance with the Teachers Pension and Annuity
Fund (TPAF) Rules and Reguialions.

)

Period Rate  Annual Maximum

2016-17 $29.57 $2,957
2017-18 $30.16 $3,016
J018-19 $30.76 $3,076

Teachers who are assigned to subject area resource centers
shall be compensated as follows for five (5) periods per
week throughout the school year. A teacher assigned to less
than five (5) periods per week shall receive the appropriate
pro-raia portion of $2,601.
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€)

(D

)

2016-17 $2,957
2017-18 £3,016
2018-19 £3,076

Teachers who reach the above maximum through payment
of a combination of assignments rather than an annuat
assignment of five (5) classes per week shall also be
compensated to the specified maximum per annum. Should
such a teacher reach that maximum amount prior 10 the end
of the school year, he/she may be required to continue to
perform services through the remainder of the school year
without additional compensation,

Teachers may be assigned by the Board (o a sixth (6™)
instructional period in addition to the normal daily schedute
described above. Teachers so assipned for more than one
(1) pay period, but less than a semester (90 days), shall be
compensated based on the months worked, one-tenth for
each month worked., Teachers so assigned for less than one
(1) pay period shall be compensated based on the daily rate
for the work performed by the employee.

High School science teachers may be assigned up to
twenty-eight (28) instructional periods per week. Any high
school science teacher who is assigned t0 more than
twenty-five (25) instructional periods per w{:ek shall be
relieved of histher duty periods.

Exceptions for the time of departure are Fridays (except when a parent
conference has been arranged), days preceding holidays, afiemoons of
P.T.A meetings, lunch duty days for elementary teachers, or when
permission has been obtained from the building principal or immediate
supervisor.

It is understood that part of the teachers’ professional responsibilities
includes assisting students in extra help, and make-up, in addition to
fulfilling his/her other professional responsibilities.

The schoot year for teachers shall consist of 183 professional days subject
to the foliowing:

There shall be a half-day (single session day) the day before winter
break, and on the last day of school.

A professionat development day shall take place on Election Day.

i5
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B. PROFESSIONAL PERIODS

1. Anticipating the professional cooperation of the staff in effecting this
provision, regular teachers shall not be used as substitutes, thereby
depriving them of his/her professional periods.

In cases where teachers are used as substitutes during histher professional
periods, they shall be paid as follows:

&

$34.30 for 2016-17
$34.99 for 2017-18
$35.69 for 2018-19

3. In cases where the entire class is divided between two or more teachers,
each teacher teaching any part of the split class shall receive the rate per
period in Paragraph B.2 above divided by the number of teachers
involved, except that no individual shall receive less than one-third of the
per period rate,

C. MEETING DATES

Teachers may be required to remain afier the end of the regular workday, without
compensation, for the purpose of attending faculty, curriculum or professional
meelings, Such meetings will be scheduled for the first three (3) school
Wednesdays each month for which the employee shall receive no additional
compensation. A teacher shall not be Tequired to serve on more than one (])
curriculum commitlee at a time.

D. RELEASE

Teachers may be released from attending Wednesday curriculum committee
meetings if they are participating in writing or revising curriculum during the
school year, The Superintendent or his/her designee will advertise such projects
al the beginning of the year. This curriculum writing could take place more
intensely at the beginning of the year. Once teachers have completed histher
curriculum work and had it approved by the Superintendent or his/her designee,
they may be released from attending future curriculum meelings in that school
year.

E. CURRICULUM WRITING

Curriculum writing shall be a professional responsibility of the teachers to be
eccomplished within the school year. All efforts will be taken not to allocate
more than one new curriculum per assignment.

16
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ARTICLE 23
NON-TEACHING DUTIES

LUNCH DUTY

I In the elementary schools, the building principals will seek volunteers to
assume lunch duty. In the event thet there is an insufficient number ol
volunteers, the building principal may schedule all stall members for
lunch duty on a rotating basis, provided no teacher is deprived of a lunch
period. The administration will use its best efforts lo guaraniee thal
teachers will not have more than two (2) lunch duty periods per month.
Teachers who are scheduled for lunch duty shall accrue compensatory
time equal to the time on duty, Teachers may leave one-half (%) hour
early on days mutua)ly agreed 1o by the teacher and building principal, to
be taken as soon as praclicable thereafter.

2. In the middle school, the building principal may schedule teachers for
lunchroom and playground supervision with hisher consent. However, if
there is not a sufficient number of consenting teachers, then the building
principal will determine (he assignment of teachers to such duties,
provided the teachers are not deprived of a regular professiona! or lunch
pericd.

PLAYGROUND SUPERVISION

Before-school coverage of thel playground shall be shared equally by all teachers,
except librarians, in his/her respective buildings.

TRAYEL

Whenever possible, adminisirators will provide ten (10) minutes for teachers to
travel between buildings during 8 workday. Traveling teachers will not be
assigned duties on the days they travel.

CONFERENCES

. Conferences shall be held in grades pre-kindergarien through B8 twice
during the school year.

2. Conferences for the 2016-17 school year shall consist of three days as
follows: (i) the first day shall consist of moming conferences with a delayed
opening for students, (ii) the second day shall consist of an early dismissal for
students with afternoon conferences through the end of the school day and (iii)
the third day shall consist of an eary dismissal for students with evening
conferences which shall run from 6:30 p.m. until 8:30 p.m.

3. After the 2016-17 school year, conferences shall consist of two days as
follows: (i) the first day shall consist of marning conferences with a delayed
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opening for students and (ii) the second day shall consist of an early dismissal for
students with afternoon conferences through the end of the school day and
evening conferences which shall run from 6:30 p.m. until 8:30 p.m.

ARTICLE 24
PROFESSIONAL DEVELOPMENT

A, TUITION GRANTS

The program for special grants is a plan designated to help maintain instructional
service af the highest level of quality and efficiency for certificated personnel. It is
understood that s?lisfaclory service is a prerequisite.

B.  ELIGIBILITY |

Teachers may apply to the Superintendent for the following non-cumulative grant,
without regard to the number of credits said applicant may take per calendar year
during the term of this Agreement:

Maximum Gran} Anpuel Budgetary Cap

$2,600 $45,000

The calendar year is defined in the same manner as the school budget year of July
I through June 30] The tuition cests are those incurred outside school hpurs in
connection with coyrses of study directly related to his/her work in the Spripgﬁeld
School District. Non-tenured teachers shall be eligible to apply for grants'during
May of the first year and may begin the grant in the fall of hisfher second year of
employment; however, non-ienured teachers cannot receive grants before tenured
teachers. Grant monies for approved courses shall first be distributed equally
among tenured teachers, with any remaining balance being equally distributed to
non-tenured teachers. In no case shall a grant 1o any leacher exceed $2,600.

C. PROCEDURE

1. The applicant must submit through the immediate supervisor to the
Superintendent a brief outline of the purpose for which the grant is to be
expended. [fthe proposed program is approved by the Superintendent, it
is then brought to the attention of the Board for consideration. The
applicant will be notified of the Board’s decision as soon as is practical,
but in any case no later than December | for the spring semester and May
I for the summer or fall semesters,

2. Application for the summer or fall semesters must be submitted to the
immediate supervisor not later than March 1 of the year preceding the one
in which the grant is 10 be expended. For the spring semester, applications
must be submitted not Jater than November 1.

38
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[t is expected that those expending such grants shall not do so unless they
plan to spend another year in the employ of the Springfield School
District. In the event that the grant recipient resigns, except for resignation
at retirement, within the school year immediately following the
completion of the grant, the recipient shall reimburse the full amount of
the grant to the Board.

Requests for payment of grants shall be submitted on the official Jorm,
accompanied by a regular voucher. Payment for said grants shall be
contingent upon receiving a “C" grade or better.

 Tuition fees received through Federal grants, etc., may not be duplicated
by utilization of this provision of this Agreement. Tuition grants, subjeci
to the above conditions, may be awarded during sabbatjcal leave.

D. PROFESSIONAL DEVELOPMENT STANDARDS AND ACTIVITIES- 100
HOUR REQUIREMENT

15
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Purpose

The professional development program is for the purpose of increasing
teacher expertise that culminates in enhanced student learning and
attainment of the core curriculum standards, and also assists the employee
in meeting the professional development standards established in the New
Jersey Administrative Code, [

I.[ocnl Professional Development Committee |

The Board agrees to establish a Professional Development Committee
whose structure and function will be govemed by New Jersey
Administrative Code,

Resources Provided to Committec by the Board

a. Secretarial - Where appropeiate a secretary will be assigned to the
commitiee for a maximum of 10 hours. If additicnal secretaria)
time is needed, the Chairman will request the need for additional
time in writing from the Superintendent, and a4 decision will be
based on the documented need.

b. Budget - An operating budget for supplies will be allocated for
committee administrative work as follows:

3016-17 - $237
2017-18 - $241
2018-19 - 5246
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Time - | hour per month of released time during the workday will
be provided to teaching staff members serving on the commitiee
(10 hours per year). In the event additional time is needed to
conduct the business of the committee during the workday, special
requests may be submitted to the Superintendent for his/her
approval.

Responsibilities, Rules, and Conduct of the Committee

a.

The committee will develop each year a list of its major
responsibilities and goals, and select a chairperson who will have
the responsibility of overseeing the qleeling according to “Robert's
Rules of Order.”

The Chairperson, with the input of the commitiee, will create an
agenda for cach meeting. He/she will also be responsible for
forwarding materials to be discussed and the agenda to the
committee members one week prior to the meeting.

The Chairperson shall submit a copy of all recommendations that
resull from the committee's business to the County Professional
Development Board and to the Superintendent within 10 days. [tis
also advisable that the Chairperson seek the Superiniendent’s input
to insure that the committee’s recommendations fall within
budgetary paramelers, Springfield School District policy, ond
Board guidelines for Springfield Schocll District priorities.

The Chairperson of the committee, if he/she is a member of the
bargaining unit, will receive a stipend for the additional work
required for developing agendas, keeping minutes of the meetings,
and conducting the business of the committee as follows:

2016-17 - $297
2017-18 - $303
2018-19 - 8309

Members of the committee, who are present for a minimum of 10
hours of commitice meeling time, shall accrue 10 hours of
professional development credit each year provided such service is
identified in the PDP with the specific goals outlined. In the event
the administrative guidelines exceed the 10 hour maximum, the
members of the committee who exceed this maximum will accrue
professional development credit in accordance with the State of
New Jersey guidelines for each hour of additional service.
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roprams, Workshops, Seminars, Conferences, and In-Service

The Springfield School District will provide a variely of
professional development activities that meets State of New Jersey
standards for “what counts” for professional development credit.
These in-service workshops, conferences, and programs will be
conducted with the intent o assist the employee in meeting the
five-year requirement for prolessional development.

Professional Development programs will be developed with the
intent of meeting the State of New Jersey guidelines for
professional developmen credit and Springficld School District
priorities.

Credit for Advancement on Salary Guides

Professional Development programs conducted outside of the
regular workday and approved by the Superintendent or operated
by the Springfield School District under the graduate credit
equivalency program shall qualify for advancement on the salary
guide. One graduate credit equivalent unit shall be accrued for 15
hours of in-class course work successfully completed.

Expenses and Reimbursement for “out of district” workshops,
seminars, and conferences |

Staff requesting to attend & n’:onl'ercncc, seminar, or workshop must
submit the Request Form and reports required by Springfield
School District policy and receive administrative approval to
participate in the requested staff development activity. If the staff
member is seeking reimbursement of expenses (i.c. registration
fees, travel, etc.), these items must be itemized in the original
request,. Once approval is granted and the professional
development activity is completed, the staff member must submit
expense receipts attached to the purchase requisition approved by
the supervisor and the required summary report if reimbursement
of expenses is to be processed by the business office.

Record Keeping of Professional Development Credit Hours

8.

Eech teacher will maimain a log of his/her professional
development activities and credit hours on the appropriate
Springfield Schoo! District forms, and submit the record as part of
the annual evaluation process and completion of his/her
Professional Development Plan. The Springfield School District
will provide a summary of professional development credit as part
of the annual summative evaluation.
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b. Discrepancies between the teacher's record and the Springfield
School District's record must be identified by the employee within
30 days of receipt of the official professional development credit
record forwarded cach year. This process will allow the
Springfield School District and employee an opportunity to adjust
the record if necessary. [f discrepancies are not identified within
30 days of receipt of the Springfield School Districl record, the
professional development credit records maintained by the
Springfield School District will be entered as the record of
cumulative progress toward the 100 hour professional development
requirement as specified in the New Jersey Administrative Code.

|
ARTICLE 25
TEACHER EVALUATION

Teacher evaluations shall be conducled in accordance with applicable laws and
regulations of the State of New Jersey.

ARTICLE 26
SABBATICAL LEAVE

A PURPOSE

The policy of sabbatical leave is a plan designed to help mainlain and improve the
quality and efficiency of instruction services to the children of the Springfield
Public Schools. This privilege is granted to certificated employees in order that
they may extend their professional competence and thus beller serve the
Springfield School District.

B. APPLICATION

Preliminary application for sabbatical leave shall be made prior to December 15
of the academic year previous to the year for which the leave of absence is
desired. The purpose, date of this application, and length of service will be factors
in determining the number of grants within the budgetary limits for that year. The
final application must be submitted by February 15. Due consideration shall be
given (o the reasonable and equitable distribution of the applications among the
different schools and departments. The Board shall give notice of the approval
for sabbalical leave, or rejection, together with an explanation thereof, no later
than April | of the year previous to the academic year for which the leave is
requested.

C. CONDITIONS

1. Since the policy for sabbatical leave is solely to promote the more efficient
conduct of the schoels, no application for such lcave shall be
recommended by the Superintendent or approved by the Board unless,
after considered judgment, the professional competence of the staff
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member and the general efficiency of the Springfield School Distriet will
thereby be benefited.

During any sabbatical leave, the employee shall nol engage in any
employment for remuneration without approvel of the Superintendent ond
shall devote the major portion of histher time and effort toward the
purpose of the grant.

As a condition of sabbatical leave, the employee shall apree that if he/she
does not continue in service for two years after expiration of the leave of
absence, he/she shall be required to repay the Board a sum of money
bearing the same ratio to the amount of salary received while on Ieiave of
absence that the unperformed pari of the subscquent two years of service
bears to the full two years, unless such employce is incapacitated, has been
discharged without cause, or has been released by the Board from this
obligation.

If the Superintendent has reason to believe that an employee on sabbatical
leave is not fulfilling the purpose for which the leave of absence was
granted, he/she shall report this fact to the Board. The Board may
eliminate the leave of absence for non-fulfiliment of purpose after giving
the employee involved the opportunity of a hearing.

If a teacher on sabbatical leave shall ascertain that she is pregnant, she
shall immediately report this fact to the Superintendent. | The
Superinlender(t shall, after considering her doctor’s report, recommegd to
the Board whether or not the leave shall continue, dependent upon the
probability of the successful completion of the sabbatical program.
Transfer to maternity leave shall be governed by the maternity leave

policy.
An employee on sabbatical shall submit to the Superintendent one interim

report that states the courses or the aclivities that he/she is engaged in
while on leave.

ELIGIBILITY

Any employee who has completed seven (7) or more years of satisfactory
service in the Springfield School District may, on the recommendation of
the Superiniendent and the approval of the Board, be granted a leave of
absence for one academic year or one-half (') of an academic year for the
purpose of professional improvement through study and research. Such
study shall be directly connected with hissher work in the Springfield
Schaol District. The employee's application for a sabbatical shall outline
in detail the proposed professional study plan for administrative review.

Any employee shall be eligible for another sabbatical Jeave afier he/she
has had seven (7) additional school years of service in the Springfield
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School District. This time limit may be waived at the discretion of the
Board.

E. SALARY

The recipient shall receive, in lieu of salary, a sum equal to two-thirds (2/3) of the
salary to which the teacher would otherwise be entitled if not on leave, less such
regular deduction for government income tax, Teachers Pension and Annuity
Fund and other deductions as required by law or that are customary in the
Springfield School District. Said sum shall be paid in installments in accordance
with the general lime schedule for payment of salaries lo employees in the regular
employ qfthe Springfield School District. |

F.  RETURN

I. An employee on sabbatical leave shall notify the Superintendent in writing
on or before March | of that year of his/her intention to retum to duty.
Failure to give such information on the part of the employee on leave will
be interpreted as an indication that such employee does not wish 10 return
to the employ of the Board. Every employee on sabbatical leave shall
present & written report to the Superintendent covering the studies engaged
in while on sabbalical leave and the benefits anticipated therefrom. Such
report is due prior to August |, but in no event later than two months ofter
the completion of the sabbatical program.

i
2. Uppn satisfactory completion of the sabbatical leave, the eq‘nployee will be
retiirned (o service at a salary on the same basis as if he/she had rendered
continued and satisfactory service in the Springfield School District during
the interim.

ARTICLE 27
PROMOTIONS, YACANCIES OR REDUCTIONS IN FORCE

A. POSTING POSITIONS

l. During the school year, when the Superintendent is aware that a vacancy
will exist in a professional position which the Board decides to fill, the
Superintendent shall post a notice of this vacancy in each building.
Professional positions shall include afier-school advising, coaching,
teaching and similar positions for which a stipend is paid. This notice
shall be posted at least fifteen (15) days before the final date when
applications must be submitted.

Lo

During the summer, if a professional position becomes vacant, the
Superintendent shall mail a notice of this vacancy to the Association
President or his/her designee at least fifteen (15) days before the final dale
when applications must be submitted.
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3. Provisions of the above items do not apply where a member of the
Association resigns without thirty (30) days’ notice.

4. Teachers desiring a change in grade and/or subject assignment for the next
school year may file a written statement to this effect with the
Superintendent no later than April 30™ of the current school year,

B. FILLING POSITIONS

[t is recognized that appointment (o the vacancy will be made at the discretion of
the Board, and that the Board is not limited to making appointments from within
the Springfield School District.

C.  REDUCTION IN FORCE

If a reduction in personnel is being considered which will result in the layofT of a
teacher, the Board or its designee shall notify the leacher affecied as soon as
practical before the layoff is to take place. The Board shall retain the prerogative
te determine, in its sole discretion, if and when a reduction in force will take
place.

ARTICLE 28
TEACHER ASSIGNMENT AND TRANSFERS

A, ‘NOTI FICATION

!l. All presently employed teachers® shall be givén written natice of their
class, subject, building and room for the forthcoming year no later than
June |, whenever possible.

It

If a teacher is transferred from one building to another or is moved from
one room to another within & building, (he teacher shall be entitled (o
assistance (0 pack and unpack materials and supplies. The nature and
extent of the assistance o be provided, and all arrangements to meet the
provisions of this paragraph shall be made by the building principal.

3. If a teacher is assigned to a new subject area, then supplies, textbooks and
curricnlum materials will be delivered to the tleacher’s classroom before
the stari of the school year.

B. CLARIFICATION MEETINGS

An involuntary transfer or reassignment shall be made only after a meeting
between the teacher involved and the building principal at which time the teacher
shall be notified of the reason therefore, In the event that a teacher objects to the
transfer or reassignment at this meeting, upon the request of the teacher, the
Superintendent shall meet with him/her. The teacher may, at histher option, have
an Association representative present at such meeting.
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QUALIFICATIONS

I is recognized that circumstances may occur after June 1 which may require a
change in above assignment or make it impmctical 10 have the meeting referred to
in Paragraph B above. Involuntary transfers or reassignments shall not be made
arbitrarily, capriciously or for punitive reasons.

™

REPLACEMENT ASSIGNMENTS

When a teacher cavered under this Agreement dies, resigns or takes an
unpaid leave of absence for the remainder of the school year and the
Board decides to fill the vacancy with a contraclual appointment, and such
event occurs prior to June 1, the Board shall fill the vacancy with a
contractual appoiptment, based on salary guide with benefits; provided
that no benefits shall be provided if the teacher on the unpaid leave of
absence is receiving benefits. Selection of the appointee will be made at
the discretion of the Board.

When a teacher covered under this Agreement takes an unpaid leave of
absence or takes an extended sick eave utilizing his/her accumulated sick
teave days for less than the remainder of the school year, the Board shall
have the option, at the discretion and recommendation of the
Superintendent, to fill the vacancy with a contractual appointment, based
upon the salary guide with benefits; provided that no benefils shall be
provided if the teacher on the leave is receiving benefits. Selection of the
appointee will be mFde at the discretion of the Board.

ARTICLE 29
PROFESSIONAL BUSINESS LEAVE

Two days’ leave of absence with pay may be granted for school business,
if application is made in writing and approved by the building principal
and the Superintendent.

Application for more extended leave for school putposes shall be made in
writing and shall require Board approval.

ARTICLE 30

TEACHER-ADMINISTRATIVE-BOARD COMMITTEE
PURPOSE

The major concern of any school district is to promote the educational welfare of
all of its students. In accordance with this purpose the committee shall function to:

MEI XIR11823v |

Discuss openly and informally any educetional issue pertinent (o the
Springfield School District.
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Foster a spirit of professional growth and develop a concept of mutual
cooperation and understanding.

The committee shall not be a forum to discuss lerms and conditions of
employment subject to the provisions of this Agreement, or otherwise
within the scope of negotiable items.

B. REPRESENTATION

Tl

Members of the committee shall be individuals who represent the Board,
the Administration end the teachers.

The Board shall be represented by four members appointed b)} the Board.
The Administration shall be represented by the Superiniendent and a
building principal as selected by the Springfield Principals’ Association.
The teachers shall be represented by a representalive from each school,
and a representative from special services. All teacher representatives shall
be appointed by the Associalion’s President.

C. RESPONSIBILITIES OF THE SUPERINTENDENT

To convene meetings of the committee at the request of:

a The teachers’ representatives

b. The Board representatives

c. T[:e principals’ representative

d The discretion of the Superintendent '

To act as chairperson at all meetings of the commitee.

To prepare an agenda for each meeting in relation to the staled purpose of
the commitee.

To notify each member of the commitee in wriling at least five (5) days
prior to the date of the meeting, and distribute a copy of the agenda.

A member of the commitee will keep minutes of the meeting and send
copies to the Board President, the Superintendent, the President of the
Association, and all committee members.

D. RESPONSIBILITIES OF THE COMMITTEE MEMBERS

1
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To facilitate the preparation of the agenda all items should be submitted to
the Superintendent, with copies sent to the Administration representative
and the Association’s committee chairperson. All items shall be submitied
ten (10) days prior to any scheduled commitiee meeting.
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2 To gather facts to provide for a complete understanding of each item to be
discussed.

3 Tao discuss all tenable solutions to the items presented.

4. To reach a consensus among all commitee members.

5. With agreement of at least 7 members, an advisor may be invited 1o attend
a meeting of the commitee.

6. To report findings and recommendations to histher respective groups.

ARTICLE 31 '
FAIR DISMISSAL PROCEDURE

A. NOTIFICATION OF STATUS

On or before May 15 of each year, the Board or its designee shall give (o each
non-tenured staff member continuously employed by it since the preceding
September 30 either:

1. A written offer of a contract for employment for the next succeeding year
providing for at least the same terms and conditions of employment, but
with such increases in salary and benefits as may be required by law or
agreement between the Board and the Association, or

{
2. IA written notice that employment will not be offered for the next
succeeding school year.

B. REASONS

Any non-tenured teacher who receives a notice that employment will not be
offered for the next succeeding school year may, within fifieen (15) days
thereafter in writing, request a statement of reasons for such non-employment
from the Superintendent, which statement shatl be piven to the teacher in writing
within fifteen (15) days afier receipt of such request.

C. INFORMAL CONFERENCE

Whenever a non-tenured teaching staff member has requested in writing and has’
received a wrilten statement of remsons for non-re-employment, he/she may
request in writing an informal appearance before the Board, which shall be the
non-tenured teaching staflf member's sole remedy in the Springfield School
District and shall nat be subject to arbilration. Such written request must be
submitted to the Board within ten (10) calendar days of receipt of the Board’s
statement of reasons. Such an informal appearance shall be scheduled within
thirty (30) calendar days from receipt of the Board’s stalement of reasons.
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D. BOARD DETERMINATION

Within three (3) days following the informal appearance, the Board shall notify
the affected teaching staff member, in writing, of its final determination.

E. FAILURE TO COMPLY

Should the Board fail to give a non-lenured teaching staff member either an offer
of contract for employment for the next succeeding year or a notice that
employment will not be offered within the time and in the manner provided by
this Article, the Board shall be deemed to have offered 1o that teacher continued
employment for the next succeeding year upon the terms and conditions of
employment as may be required by law or agreement between the Board and the

Association.
F. NOTIFICATION OF INTENTION TO RETURN

I the teacher desires to accept such employment for the next succeeding school
year, he/she shall nolify the Board of such acceplance, in writing, on or before
June 1, in which event such employment shall continue as provided for herein. 1f
such notice is not provided, the Board shall not be required to continue the
employment of the teacher.

G. BOARD DISCRETION

The Board retains full discretionary authority undcllllhe law to decide whether any

’ particular non-tenured teacher's employment should or should not be renewed for
the next succeeding school year. Iis delermination need not be grounded on
unsatisfactory classroom or professional performance.

H. PROCEDURE

A non-tenured teacher shall not be entitled to a formal hearing nor shall the matter
be subject to the grievance or arbitration provisions of this Agreement.

ARTICLE 32
SALARIES AND OTHER COMPENSATION

A, SALARY GUIDES

The salary guides for all teachers are set forth in Schedule A which is altached
hereto and made a part hereof.

B. UNUSED SICK DAYS

1. A teacher who retires pursuant to N.JT.P.AF, shall be paid for
accumulated unused sick days at the rate of:
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PER DAY MAXIMUM

2016-17 $87.02 $9.573
2017-18 $88.76 $9,764
2018-19 §$90.54 $9,959
2. If an employee dies prior 1o retirement, his/her estate shall receive the

above payment.
C. EXTRA SERVICE

Counselars who provide educational services approved by the Superintendent
following the end of the school year S‘]n" be compensated at the following hourly

rates:
2016-17 $54.42
2017-18 355.51
2018-19 $56.62

D. DOCTORATE

Employecs with eamed doctorates shall be paid an additional annual amount of
$1,895.

E. CREDIT FOR SERVICE

i
1t is the Springfield School District’s p"nctice that newly appointed teachers are

not credited for work performed in a! private school. Additionally, it is the
Springfield Schaol District’s practice that new teachers may receive public school
credit at the time of initial hiring in accordance with an agreement between the
prospective employee and the Board.

ARTICLE 33
AFTER-SCHOOL ACTIVITIES

A DETERMINATION

The existence and scope of the after-school extracurricular nclivities and the
assignments therelo shall be as determined by the Board on recommendation of

administration.
B. EXTRACURRICULAR ACTIVITIES

During a school year, il there are afier-schoal extracurricular activities, not
mentioned on Schedule E, the program is 1o be conducted five minutes after
dismissal of school. Where these howrs may not apply, as in the case of an
evening club activity, the hours will be established with administrative approval.
No teacher will be involuntarily assigned if there are volunteers available. 1f any
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new club is proposed, a stipend negotiated between the Associntion and
Superintendent will be in place prior 10 Board approval.

Any approved elementary afler-school activities will be compensated at the
following hourly rates:

2016-17 $47.32
2017-18 $48.26
2018-19 $49.23

C. PROCEDURE

Teachers will submit hours worked on these aclivities to the Superintendent by :
the fifth (5th) day of cach month and shall be paid at the nex1 regular pay period.

ARTICLE 34
OVERNIGHT FIELD TRIPS

A. The teachers participating in overnight field trips shall be compensated at the rate
of:

2016-17 $251.93
2017-18 $256.97
2018-19 $262.11

B. The coordinator (maximum ul" two) shall be compensated at the rate of:

2016-17 $287.42
2017-18 $293.16
2018-19 5299.03

ARTICLE 35
SUMMER SCHOOL

A. EXISTENCE AND SCOPE

The existence and scope of the summer school program shall be prescribed by the
Board. If any course is under-subscribed in the opinion of the Board, the Board
shall reserve the right to cancel the proposed offering.

B. NOTICE OF OPENINGS

In order to implement the summer school program, the Superintendent shall send
ta each teacher a list of proposed classes and an application.

C. APPLICATION
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Teachers interested in a summer school position shall submit a written application
o the Superlnlendent indicating he classes for which lhey wish to be considered,
or for the position of director or coordinator.

D. POSTING POSITION

When positions for summer school have been filled, the Superintendent shall
notify each applicant of histher appoiniment or non-appointment.

E. SALARY

Teaching Summer School $53.22/hour for summer 2016, $54.29/hour
' summer 2017, $55.37/hour lor summei‘ 2018

Summer School Director $6,032 for summer program 2016, $'6,153 for

summer program 2017, $6,276 for summer
program 2018 (4 week summer program.)
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SPRINGFIELD BOARD OF EDUCATION
SALARY GUIDE TEACHERx 2016 - 2017

5G 2016-17 | SG2016-17 | SG2016- 17
Step Teachers BA | Teacher MA | Teacher 61h
0 $§ 54,075 § 58909 § 63904
l § 54814 $ 59547 § 64,542
2 3 55432 § 60,165 § 65,160
3 $ 56070 $§ 6084 S 65,799
4 $ 56,709 % 61,443 § 66,437
5 $§ 57369 § 62,179 $ 67,202
6 $ 57584 §% 62,875 S 67,933
7 3 .59.402 $ 65397 § 69487
8 § 60983 § 66016 $ 71,203
9 s 62,090 $ 67,186 § 72448
10 $ 64,184 5 69354 § 74,685
" $§ 65116 § 70,379 § 75,808
12 3 66,906 3 72,351 § 77975
13 $ 68649 S 73,883 § 79611
14 5 70,554 § 75974 § 81,902
il
HH
GG $ 71454 § 76874 § 82,802
FF b 1 72,704 § 78,124 § 84,052
EE s 73904 §$ 79324 § 85,282
pD $ 75104 & 80,524 § 86452
cc S 7q.llll5 s 81,526 § 87454
BB $ 77440 % 83,021 % 89,123
AA $ 71{913 § B335 § 89,689
Z s 8388 § B4,096 § 902714
Y s 78,893 § B4,655 $ 90, 867
X $ 79413 $ 85228 § 91476
w s 79948 &  B5805 5§ 92,093
v 5 80409 § 85203 5 52608
U s 80,874 § 86,787 § 93,093
T $ 81,507 § 87,557 $ 93,916
S 5 82551 § 89,239 § 95,288
R 5 83231 § 89,716 § 95649
Q s 84,282 § 91,024 § 95,875
p s 85,987 § 92934 § 93,956
0 s 87672 § 93,796 $ 100,435
N 3 88,861 § 095536 § 101,325
M s 90,659 § 97246 § 102,943
L § 92404 § 98,888 § 104,507
K s 94070 § 100465 § 106,016
J s 04464 $ 102,582 § 108,990
t 3 04992 § 103906 § 109314
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SPRINGFIELD BOARD OF EDUCATION
SALARY GUIDE TEACHERS 2017 - 2018

SC2017-18|SG2017-18{ SG2017-18
Step Teachers BA | Teacher MA | Teacher 6th
0 s 54825 § 50559 § 64,554
| s 55464 § 60,197 § 65,192
2 S 56082 $ GOBIS % 65,810
3 s 56,720 § 61454 § 66,449
4 s 57359 § 62,003 § 67,087
5 $ 58019 $ 62,829 § 67,852
6 $ 5863 $ 63525 % 68,583
17 $ 60,052 £ 66,047 § 70,137
8 s 61,633 § 66,666 S 71,853
9 5 62,740 $ 67836 $ 73,098
10 s 64834 § 70,004 $ 75,338
It s 65,766 % 71,029 § 76,458
12 3 67,556 § 73,001 § 78,625
13 5 69299 § 74533 8§ 80,261
14 s 71,204 § 76,624 S 82,552
1
HH $ 72,104 § 71524 8 83,452
GG s 73,004 § 78424 § 84,352
FF b4 74254 § 6714 S 85,602
EE S 75454 § 80,874 § 86,802
Dp s 76,654 $ 82074 S 88,002
C 5 77656 §$ 83076 § 89,004
B s 78990 § 84571 § 90,673
AA § 79,463 § 85,104 § 91,239
YA s 79938 $ B85,646 $ 91,824
Y 5 80,443 ¢ 86,205 S 92,417
X s 80,963 § 86,778 $ 93,026
w s 8t 498 § 87355 § 03,643
v $ 81959 §$ B7843 & 94,158
v s 82424 § 88,337 § 94,643
T $ 83,057 § 89,107 S 05,466
s $ 84,101 § 90,789 § 96,838
R $ 84,781 $ 01,266 $ 97,199
Q s 85832 ¢ 92574 $ 98,425
p 1 87,537 § 94,484 § 100,506
(o] s 89,222 § 95346 § 101,985
N s 90,413 § 97,086 $ 102,873
M s 92209 § 98,796 $§ 104493
L s 93954 § 100438 $§ 106,057
K s 95620 § 102015 & 107,566
J $ 96014 § 104,132 § 109640
1 b3 96,542 $ 105456 £ 110,864
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SPRINGFIELD BOARD OF EDUCATION

O

SALARY GUIDE TEACHERS 2018 - 2019

SG2018-19| SG 201819 SG 2018 - 19
Teachers BA

MMMV PRNVLNER N A NNV AANAN AV AW

55,478
56,117
56,735
51313
58,012
58,672
59,287
60,705
£2,286
63,393
65,487
66,419
68,209
69,952
71,857
72,767
73,667
74,567
75,817
77,017
78,217
79,219
80,553
81,026
B1.501
82,006
82,526
83.061
83,522
83,987
84,620
85,664
86,344
87,395
89,100
90,785
91,976
93,772
95,517
97,183
97,577
98,105

ANV ARPPIRVAA OBV AWM NV WA

Teacher MA | Teacher 6th

60,212
60,850
61,468
62,107
62,746
63,482
64,178
66,700
61319
68,489
70,657
71,682
73,654
75,186
72,277
78,187
79,087
79,987
81,327
82,437
83,637
84,639
86,124
86,667
87,2090
87,768
88,341
88,218
89,406
89,900
90,670
92,352
92,829
94,137
96,047
96,909
98,649
100,359
192,001
103,578
105,695
107,019

SN B MV ANP N ROV RS OMB RV VAW A

65,207
65,845
66,463
67,102
67,740
68,505
69,236
70,79
72,506
73,75
75,988
77,11
79,278
80,914
83,205
B4, 115
85,015
85915
87,165
28,365
89,565
90,567
92,236
92,802
93,387
93,980
94,589
95,206
95,721
96,206
97,029
98,401
98,762
99,988

102,069

103,548

104,438

106,056

107,620

109,129

111,203

112427
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ARTICLE 36
OTHER ACTIVITIES

A.  Teachers who wrile curmriculum during the summer shall be compensated at the
rate of $41.40/hour for 2016-17, $42.23/Mour for 2017-18, and $43.07/hour for
2018-19. The total compensation for any curriculum project will be established
prior to the start of any work,

B. Teachers wha conduct staff development activities during the summer shail be
compensated at the rate of $54.42/hour for 2016-17, $55.51 /hour for 2017-18, and
$56.62/hour for 2018-19.

ARTICLE 37
MISCELLANEOUS BENEFITS

A. CHILDREN OF STAFF

Children of staff members who live out of the Springficid Schiool District may
attend school in the Springfield School District at the tuition rate set by the Board
annually, provided that the children receive only in-district services in a
placement within the Springfield School District public schools, at the
Superintendent’s discretion.

PART IV - CUSTODIANS

ARTICLE 38
CURRENT DAILY WORK SCHEDULE AND WORK WEEK

A. The current daily work schedute of all employees covered by Part IV of this
Agreement shall be 8 hours per day between the hours of 6:00 A.M. and 11:00
P.M., including a one-half (1/2) hour paid lunch. Schedule assignments shall be
determined by the Administration and the individual employee hours are subject
to change upon five (5) days notification by the Board unless change are mutvally

agreed upon.

Dayton High School: 6:00 A.M. - 2:00 P.M.
11:00 A.M. - 7:00 P.M.
2:00 P.M. - 10:00 P.M.
3:00 PM. - 11:00 PM.

FM.G.: 6:00 AM. - 2:00 P.M.
11:00 AM.~7:00 P.M.
2:00 P.M. - 10:00 P.M.

Caldwell, Sandmeier, Walton: 6:00 A.M. - 2:00 P.M.

11:00 AM. - 7:00 P.M.
2:00 P.M. - 10:00 P.M.
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Mainlenance: 6:00AM. - 2:00P.M.
7:00 A.M. ~ 3:00 P.M.
11:00 AM.-T7:00 P.M.

B. The workweek shall consist of forty (40) hours, Monday through Friday.
C. OVERTIME

Overtime shall be paid at the rate of one and one-hall (1%) times the regular rate
of pay for al! hours in excess of forty (40) worked during the regular workweek.
Overtime work opperiupity shall be offered to all personnel covered by this
Agreement by means of establishing a work site based overtime call list within
job classifications {rom which names will be called in rotation, except that
maintenance personnel shall be offered the opportunity to work custodial

overtime,

l. The opportunity o work overtime shall be first afforded to the most senior
person.

2. The overtime distributed according to the above basis shall be recorded on

a paid hour basis. This list shall be kept for a period of one (1) year
starting with the effective date of this Agreement and shall be made
available upon request to the respective Cusiodial and Maintenance
personnel, [

3. If overtime work il offered to any person in accordance with the above'
procedure and that person refuses the overtime, then the said person shall
be charged with having performed overtime work for purposes of
calculation of equal distribution of overtime work only.

4, At the end of each year, a new list shall be made.

5. Overtime compensation shall be calculated on an employee’s base salary
plus any stipends for Head Custodian, Night Custodian or Bus Driver.
Overtime compensation shall be paid within thirty (30) days of being
camed.

D. CALL-IN

Any employee called into work at a time nol conliguous 1o hisher regularly
scheduled shift shall be guaranteed at teast three (3) hours pay at the rate of one
and one-half (1%4) times the regulor rate of pay for such call-in work during the
regular work week and twice the regular rate of pay for call-in work performed on
Saturdays, Sundays, and Holidays.

MEI 22611823+¢ ¢
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ES SUMMER HOURS

During July and August the workday shall consist of four (4) consecutive hours
on each Friday (unless o langer or shorter workday is mutually agreed upon).

F. NIGHT SHIFT

1. Personnel to staff the night shift will be selected on & voluntary basis. If
there is no volumteer, the Board will make the assignment.

19

Employees whose regular assignment is to the night shifi shall receive

his/her regular pay plus a night shift differential of: |

2016-17 $1412
2017-18 §1,440
2018-19 $1,469

3. Such employees assigned to the night shift shall not be responsible for
supervising activities.

G. INCLEMENT WEATHER

On days when school is closed for snow or other weather emergencies, employees
will be released upon completion of his/her duties at the discretion of the Business
Administrator of the Supervisor of Buildings and Grounds.

H. WORK LOAD| !

The Board and the Association shall establish a joint committee to review the
custodial work assignments taking into account square footage, difficulty of
cleaning and other factors that would affect the empleyee’s workload.

ARTICLE 39
VACATIONS

1. Custodians hired September or after shall have one vacation day for each
month of service during the school year.

)

Custodians shall have the following vacations:

Alter one year of service 2 weeks vacation
After five years of service 3 weeks vacation
After ten years of service 4 weeks vacation
3. Seniority rights shall prevail in vacation preference.
61
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4, Vacation time may be requested at any time during the year except that no
vacations shall be granted during the week prior to the opening of school
in September. Vacation schedules are (o be amanged so thal an employee
will be in each building at all times. Vacations are subject to the approval
of the Superintendent or his/her designee.

5. Except at the high school, no more than one (1) employee may take such
vacation time during any given week. Seniority rights prevail in selection.
Whenever necessary overtime accrued during the pay period preceding
vacation would be added to the first pay afier vacation.

6. Vacation pay shall be disbursed to employecs covc|rcd by this Agreement
either upon the last work day prior to commencement of his/her vacations
or on the last payday prior to his/her vacations.

ARTICLE 40
HOLIDAYS

A, The lollowing holidays shall be granted (o all employees covered by this Part 1V.

Fourth of July

Columbus Day

Labor Day

Rosh Hashanah
. Yom Kippur |
‘ Thanksgiving Day

Friday following Thanksgiving

Christmas Day

New Year's Day

Good Friday

Memorial Day

B. In addition to the above holidays, four (4) holidays shall be mutually scheduled by
the employee and his/her supervisor for a total of fificen (15) holidays.

C. All employees may be dismissed from work as soon as all regular work is
completed and buildings are secured on the Wednesday preceding Thanksgiving
and the last workday preceding the winter holiday break,

D. Employees may choose to work on agreed upon holidays, upon the approval of
the Superintendent or his/her designee, for an equal amount of time off at another
time. No employee shall be permitted to use discretion in selecting more than
three (3) of the fifteen (15) holidays.

MEI 22811823v 1
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ARTICLE 41
VOLUNTARY TRANSFER, REASSIGNMENT AND PROMOTION

The Association President shall be notified of all promotional and non-promotional
vacancies in the custodial, maintenance and bus driver field as soon as they become
known. Notice of such vacancies shafl be posted on the bulletin board in each school in
the Springfield School District. All custodial employees are puaranteed the right to apply
for such positions and the Board shall give due consideration to the seniority of
employees applying for such positions. ! is recognized, however, that appointment to the
vacancy will be made at the discretion of the Board, and that the Board can hire from
outside the bargaining unit.

ARTICLE 42
TENURE OF OFFICE AND SENIORITY

A. All employees covered by the terms of this Part IV shall be eligible for ienure
under provision of Title 18A afier three (3) conseculive years of probationary
service in the Springfield School DistricL.

B. Seniority shall be counted from the date the employee is hired by the Board for
continuous service,

C. The Board agrees 1o abide by the terms of N.J.S.A. 18A:17-4 with respect to the
reduction in the number of cmployces covered by this Part 1V,

ARTICLE 43
, UNIFORMS AND EQUIPMENT

A, The Board shall make the following uniforms and equipment available to all
employees covered by this Part [V:

Uniforms - five (5) pants and five (5) shirts per employee per year
Winter work jackets (hooded) - one (1) per employee

Rain gear - one (1) set per employee

Work gloves (canvas-leather) as needed

Slip-on boots (which shall remain on premises)

RN

B. All the asbove defined uniforms and equipment may be requisitioned by
employees from time to time during the work year as needed by the employee.
Worn-out items shall be replaced prompily. Employees are expected (o wear such
uniforms and Board supplied safety equipment while on duty. Failure to wear the
proper uniform and Board supplied safety equipment will result in disciplinary
action. Employees will be provided the name of a nearby store where they can
try-on and be fitted for uniforms.

C. The Board agrees to pay for steel-toed safety shoes up to $179.00 during each
year for the termn of this Agreement. 1f an employee cannot wear steel-loed safety
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shoes for documented medical reasons, the Board agrees to pay for work/safety
shoes up to $175.00 during each year for the term of this Agreement.

D. Any custodial employee who works alone shall be supplied with a communication
device that must be carried at all times while on the job.

ARTICLE 44
CONTRACTS

A. All employees covered by Part 1V of this Agreement shali be notified of hisher
contract and agreed upon salary status for the ensuing work year not later than
May 15, unless the budget has been defeated, in which case the notification date
shall be May 30. In this event, all nén-tenured employees shall be informed, in
writing, of the intent of the Board to offer or not to offer a contract for the ensuing
year not later than May 15, unless the budget is defeated, in which case the
notification date shall be May 30.

B. In the event an agreement is not reached by May 15, all employees covered by
Part 1V of this Agreement shall be notified of his/her contract and agreed salary
status not later than two (2) weeks following the Board's public ratification of the
final agreement.

C. An employee who is resigning from his/her position shall give two (2) weeks’
advance notice. A terminaled employee shall receive two (2) weeks’ pay in lieu
of notice. i

ARTI CLL‘. 45
CONFERENCES/WORKSHOPS/SUBCONTRACTING

A CONFERENCES AND WORKSHOPS

A custodial or maintenance employee may apply to the Superintendent for
permission o attend workshops, conferences or courses related to work
assignment and which may or may not be scheduled during work time. If the
Superiniendent approves the application, the employee shall be reimbursed for
costs incurred. The Superintendent’s decision is not subject to the grievance
procedure.

B. SUBCONTRACTING

If the Board corsiders subcontracting of custodial or maintenance positions, it
shall nolify the Association of its deliberations. The Association shall have the
right to make a presentation to the Board concerning alternalives 1o
subcontracting prior to a formal decision.

MEL 22311823v 1



ARTICLE 46
COMPENSATION FOR UNUSED SICK DAYS
1. Unless contrary ta law, an employee covered by this Part 1V who retires
pursuant 10 N.LP.E.R.S. shall be paid for accumulated unused sick days at
the rate of:
PERDAY MAXIMUM
2016-17 $87.02 $9,573
2017-18 £88.76 $9,764
2018-19 $90.54 59,959
B. If an employee dies primrI to retirement, his’her estate shall receive the obove
payment. |
ARTICLE 47

EXTRA COMPENSATION
A STIPENDS

2016-17 2017-18 2018-19
I. Head High School $ 424 $ 433 $ 441
Custodian
2. Head Custodian 52,460 32,509 $2,560
3. Bus Driver {2,252 32,297 $2,343

B. LONGEVITY l
Employees shall be entitled to a longevity bonus based upon the following

schedule:

YEARS OF

SERVICE

COMPLETED 2016-17 2017-18 2018-19
Ten (10) $350 £357 $364
Fifteen (15) $685 $699 £713
Twenty (20) $1,035 £1,056 $1,077

C. BLACK SEAL LICENSE

A new employee must have a black scal license at the datc of hire, or oblain one,
at his or her own expense, within one year after hire. The Board may, at ils option,
extend the time to obtain the license for an additional year. The Board will pay
the fee for the renewal license.
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D. SPECIAL LICENSE

An employee who possesses a license in pesticide use, herbicide use, compulter
repair, refrigeration and air conditioning, phone system installation or repair, or as
an extemminator and who the Board and/or its administrators andfor agents
requests that the employees provide services to the Springfield School District
under such license shall be compensated at the following rate per license per year:

2016-17 $591
2017-18 $602
2018-19 5614

ARTICLE 48
PAINTING

All employees covered by Part IV of this Agreement shall perform painting work as
assigned and painting shail be a port of the employee's job description, Painting
assignments sholl be made by the Business Administrator or the Supervisor of Building
and Grounds.
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SPRINGFIELD BOARD OF EDUCATION
Salary Guide Custodian and Maintenance 2016-17

| SG 2016 - 17 | SG 2016 -17
Step Custodians Maintenance

1§ 39493 § 41,747
2§ 40,003 § 42,257
3% 40531 5§ 42,787
4 %5 4,171 § 43,381
5 5 41953 $ 44,209
6 8 42463 S5 44,77\
7 S 43286 § 45,648
8 $ 44128 § 46514
9 $ 44993 5 4738
10 § 45870 § 48,260
X § 46465 $ 48855
W S 47,025 § 49415
V § 47,55 § 49,955
U § 48411 $ 50,801
T § 48875 $ 51,265
S $ 49400 $§ 51,790
R S 50002 $ 52392
Q sl 50451 § 52,841
P sl 51,357 $ 53,738
O $ 52273 S 54,654
N § 53210 $§ 55605
M § 53691 $ 56093
L § 53997 $ 56424
K § 54258 $ 3671
] § 54873 § 57308
1§ 55514 $ 57,953
H § 55872 § 58,344
G $ 56188 $ 58609
F § 56690 § 59,082
E § 57,176 § 59,675
D § 57,780 $ 60,234
C $§ 58347 $ 60,820
B S 60,190 § 62,645
A S 70809 $ 73810



SPRINGFIELD BOARD OF EDUCATION
Salary Gaide Custodian and Maintenance 2017-18

| $G2017-18| SG2017-18
Step Custodinns Maintcnance

1 $§ 40585 $ 42,839
2 $ 41,095 § 43,349
3 § 41,623 $ 43879
4 $ 42263 § 44473
5 $ 43,045 § 457301
6 $ 43555 § 45,863
7 $ 44378 § 46,740
8 § 45220 § 47,606
9 $ 46085 $ 48473
10 § 46962 $ 49,352
X $ 47557 $ 49,947
W § 48117 § 50,507
\Y $ 48,657 $ 51,047
U $ 49503 $ 51,893
T $ 49967 $ 52,357
S $ 50492 $§ 52,882
R $ 51,094 § 53484
Q $ 51543 $ 53913
P $ 52449 S 54,830
0 $ 53365 $ 55746
N $ 54302 $ 56,697
M § S4783 § 57,185
L $ 55089 $ 57,516
K $§ 55350 $§ 57,803
| $ 55965 $ 58,400
I $ 56606 $ 59,045
H $ 56964 § 59436
G $§ 57280 § 59,701
F $ 57,782 $ 60,174
E $ 58268 § 60,767
D $ 58872 § 61,326
C $ 59439 $ 61,912
B $ 61282 5 63,737
A $ 71,901 § 74902
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SPRINGFIELD BOARD OF EDUCATION
Salary Guide Custodian and Maintenance 2018-19

| $G 2018-19 | SG 2018- 19
Step Custodians Maintenance

1 $ 41,679 § 43,933
2§ 42,189 § 44,443
3 $ 42717 5 44973
4 $ 43357 8 45567
5 $ 44139 § 46395
6 5 44649 S 46957
7 $ 45472 § 47834
8 $ 46314 $ 48,700
9 $ 47079 $ 49,567
I0 $ 48056 $ 50,446
X 0§ 48651 $ 51,041
W $ 49211 $ 51,601
V. § 49751 § 52,141
U $§ 50597 § 52,987
T $ 51,060 § 53,451
S $ 51,586 $ 53,976
R $ 52088 § 54,578
Q § 52,67 $ 53027
P $ 53543 § 59924
O § 5445 $ 56,840
N $§ 55396 § 57,791
M § 55877 § 58279
L $ 56183 $ 58610
K $ 56444 § 58,897
i $ 57059 $§ 59,494
I $ 57,760 § 60,139
H $§ 58058 $§ 60,530
G § 58374 $ 60,795
F $ 58876 $ 61,268
E $ 59362 $ 61,861
D § 5996 $ 62,420
C $ 60,3533 S 63,006
B § 62376 $ 64,831
A % 7295 $ 75996



PART V - AIDES AND BUS DRIVERS

ARTICLE 49
WORK YEAR
A. The work year for ten {10) month employecs shall be between September | and
June 30.
B. All ten (10) month employees may be scheduied to work according (o the school

calendar. Any ten (10) month employee required to work beyond the regular
school year shall be paid at their appropriate per diem or hourly raie unless such
hours are beyond their regular day or fall on a holiday, Saturday, or Sunday. In
that case the rate of pay shall be in accordance with Article 53. '

ARTICLE 50
WORK WEEK, WORK HOURS, AND WORK LOAD

A The regular work day for instructional and non-instructional aides and bus nides
shall be no more than seven (7) hours excepi on Friday or the last work day before
a holiday or vacation period in which case the instructional and non-instructional
aides may leave immediately following the students. The schedule for all aides
shal! be developed by administration.

|
B. The regular \-Lorkday for bus drivers shall be no more than cight (8) houts per day

and the schedule shall be determined by the administration.

C All full-time instructional and non-instructional aides shall have a daily duty-free,
unpaid lunch period equal to the length of the students lunch period at the
particular schoo! and may leave the building during this time.

D. All full-lime instructiona) aides and non-instructional aides, excluding bus aides,
shall have a ten (10) minute break in the AM or PM assuming adequate coverage
is provided.

E. In the event of an unscheduled student dismissal, instructional aides not employed
in any other capacity shall be allowed to leave immediately after such dismissal,

F. In the event the normal opening of school is delayed for pupils because of an
emergency, inclemeni weather, or other reason, instructional aides not employed
in any other capacity will not be required (o report more than fifieen (15) minutes
before pupils.
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ARTICLE 51
EMPLOYMENT PROCEDURES

A. Each employee shall be placed on histher proper step of the appropriate salary
schedule at the beginning of the wark year.

B. Each employee must work one-half of their work year to receive one year's credit
toward their next salary increment. “Work” shall include sick days, paid personal
leave, and any other day when compensation is provided.

C. On or before May 30th of each ycar, the Board shall provide 1o each employee
covered by Part V of this Agreement either: |

1. A written offer of a contract for employment for the next succeeding year
providing for the terms and conditions of employment, but with such
increases in salary and benefits as may be required by law or as set forth in
the agreement hetween the Board and the Association; ot

o

A written notice that such employment will not be offered for the next
succeeding school year.

3. Any employee who receives a notice of non-employment for the next
succeeding school year may, within 10 days thereafter, in writing, request,
from the Superintendent, a statement of reasons for such non-employment.
Said slatement shall be given to the employee in wriling within 30 days of
! the receipt of such request. '

ARTICLE 52
SENIORITY AND JOB SECURITY

A. Seniority shall be defined as service in the Springfield School District and will
include the following categories: instructional aide, non-instructional aide, and

bus drivers.

B. A seniority list shall be provided to the Association by November | or at the time
of a contemplated reduction in force.

C. Any reduction of positions shall be accomplished in the following manner:
L. Employees shall exercise their total employment seniority to replace a less

senior employee in the same job category.

2. In the event that a vacancy occurs, a laid-off instructional or non-
instructional aide or bus driver shall be entitled to recall thereto in the
order of his’her job category seniority provided such vacancy aoccurs
within 12 months of the lay-off.
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3 Notice of recall to work shall be addressed to the employee’s last known
oddress appearing on the records of the Springfield School Districl, by
certified mail, return receipt requested. Within seven (7) work days from
receipt of such notice of recall, the employee shall notify the Board, in
writing, whether or not he/she desires to return to the work involved in the
recall. If he/she fails to reply, or if he/she indicates that he/she does not
desire to return to such work, he/she shall forfeit all of histher seniority
and all rights to recall.

4. Any job offerings not within the same job, shift, hours, and days category
of work may be offered to the individual, but shal! not effect his/her status
on the recell list. |

D. Seniority shall not be accumulated during the period of layoff. Upon recall,
instructional and non-instructional aides and bus drivers shall have their
accumulated seniority restored to the date of layofT.

E. Recalled employees shall have all benefits restored including, but not limited to,
vacation eligibility, step on guide, ete.

F. All notices for job opportunities within the negotiating unit shall be posted in all
wark locations on the Association bulletin board at least seven (7) days before the
closing date for applications. A copy of cach such notice shall be sent to the

Association.

|
|G. An employee shall only lose Springfield SchooljDistrict seniority if he/she resigns
or is discharged for cause, irrespective of whelLer he/she is subsequently rehired
by the Springfield School District, or after eighteen {18) months from the date of
layoff.

ARTICLE 53
SALARIES, OVERTIME, AND OTHER FORMS OF REMUNERATION

A. Overtime for bus drivers covered by Part V of this Agreement shall be paid at the
rate of time and one-half the hourly salary in accordance with the Fair Labor
Standards Act. Overtime shail be assigned on a rotating and equalized basis
based upon seniority and rotated beginning with the most senior employee.

B. Bus drivers who work on Sundays or holidays shall be paid time and ane-half
their hourly salary.

C. Instructional and non-instructional aides shall not be required {o serve as the
school nurse.

D. Instructional and non-instructional aides who are required to perform chaperone
duty at extracurricular activities shall be paid at the same rate as teachers who
perform chaperone duty.
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E. Any fuli-time instructional and non-instructional aides shall receive a full day’s
pay when they are required to work at least one-half of their particular workday
and are then required to leave school because of an emerpency school closing,

F. As permitted by law, instructional and non-instructional aides who hold substitute
or (eacher certification shall be eligible for appointment as substitute teachers at
the Board-approved rate of pay or the aide salary, whichever is higher, for the day
of the assignment as a substitute should a regular substitute be unavailable for
class. The Superintendent, or his or her designee, shall make such determination
and the staff member shall serve wherever required.

G. All expenses normally incurred for a field trip (i.e., lodgings, tolls, gas, etc.) will
be provided to the bus driver prior to the slart of the trip.

ARTICLE 54
VOLUNTARY AND INVOLUNTARY TRANSFERS AND REASSIGNMENTS

A. Employees who desire to transfer to another worksite for the next succeeding
school year may file & written statement of such desire with the Superintendent.
Such staternent shall include the worksite or warksites to which he/she desires ta
be transferred in order of preference. Such requests for transfers and
reassignments for the following year shall be submitted no later than April 30 of
the current school year.

B. Notice of an involuntary transfer or reassignment shall be given to employees as
soon as is practical, and except in |cnses ol emergency, not later the close of
school in June.

C. [n the cveat that an employee objects to the transfer or reassignment, upon the
request of the employee, the Superintendent shall meet with himMher, The
emplayee may have an Association Representative(s) present at such meeting.

D. A list of open positions in the Springfield Schoo! District shall be made available
1o all employees being involuntarily transferred or reassigned. Said employces
may request the positions, in order of preference, to which they desire to be
transferred. The Superintendent is not required to honor such request and the
decision of the Superintendent shall be final, and not subject to the grievance
procedure.

ARTICLE 55
EMPLOYEE OBSERVATION/EVALUATION

A. Each instructional aide shall be observed at least once during each work year by e
member of the Administration.

B. Within two (2) days of each observation, the instructional aide shall receive a
writlen report, and within (ive (5) days shall have a conference with the author of
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the repont if the report is negative or reflects a need for improvement. Each
observalion cycle shall be completed before another cycle begins.

C. Annually, each employee covered by Part V of this Agreement shall receive a
written evaluation at the end of the each school year.

D. Each employee shall have the right te attach a written statement of rebuttal to all
wrilten evaluations.

E. All monitoring or observation of the work performance of an employee shall be
conducted openly and with full knowledge of the employee.

F. An employee who receives g nepative evaluation shall be provided a conference
with his or her supervisor for the purpose of reviewing the evaluation. Any such
cmplayee shall be gwen a copy of any visit, observation, or evaluation report
prepared by his/her evaluator(s) two (2) days before any conference. No such
report shall be submitted to the central office, placed in the emplayee’s file, or
otherwise acted upon without prior conference with the employee. No employee
shall be required to sign a blank or incomplete evaluation form.

ARTICLE 56
JOB POSTING PROCEDURES

A, All Springlield School District and unit vacancies shall be adequately publicized
by the Superiniendent in chordancc with the following procedure: |

1. A notice shall be pl)sled at each worksite, as lar in advance as practicable,l
but no less than seven (7) work days before the [inal date when
applications must be submitted. A copy of said notice shall be piven lo the
Association at the time of posting. Employees who desire to apply for
such vacancies shall submit their applications in writing io the
Superintendent within the time limit specified in the notice, and the
Superintendent shall acknowledge promptly in writing the receipt of all
such applications.

Employees who desire io apply for a vacancy which may be filled during
the summer vacation period shall submit their names and addresses where
they can be reached during the summer to the Superintendent, together
with the position(s) to whick they desire to apply. The Superintendent
shall notify such employees of any vacancies or new positions. Such
notice shall be sent as far in advance as practicable, but no less than seven
(7) days before the final date when applications must be submitted.

!\J

ARTICLE §7
COMPENSATION FOR UNUSED SICK LEAVE

A. Upon completion of twenty-five years of service with the Board, 150 accumulated
sick days and submission for retirement to the Public Employment Retirement
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Aides

Bus Brivers

System, an employec covered by Part V of this Agreement shall be compensated
at the following rates for all unused accumulated sick leave:

PER DAY MAXIMUM
2016-17 $17.74 £2,366
2017-18 $18.09 32414
2018-19 $18.45 $2,462

In the event of the death of an employee, payment for all accumulated days as
stated above shall be paid to histher esiate within thirty (30) days afier the Board
is presented with a copy of the death certificate.

ARTICLE 58
PROFESSIONAL DEVELOPMENT

Instructional aides may apply to the Superintendent for permission to aitend
workshops or conferences related lo their work assignment and which may or may
not be scheduled during work time. If the Superintendent approves the
application, the instructional aide shall be reimbursed for the costs incurred. The
Superintendent’s decision is final and not subject to the grievance procedure.

A professional development program shall be held on a professional development
day of cach year during the term of this Agreement of instructional and non-

instructional aides.

| .
l .| |
SPRINGFIELD Aldes & Bus Drivers

Salarv Guide 2R - 2009

Aides

Years of Servi 2016-17 Hourh 2017-18 Hourl 2018-19 Hourly

0-3 $ 1743 § 1785 § 18.28
4-6 $ 1783 § 1825 § 18.68
7+ $ 1823 § 1B65 § 19.08

Bus Drivers

Years of Servi 2016-17 Hour)y 2017-18 Hourl: 2018-19 Hourly

0-3 b} 1843 § 1885 3 19,28
4.6 5 1883 § 1925 § 19.68
T+ 5 1923 § 19.65 § 20.08
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